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FISC PUGET SOUND SPS 

NEWSLETTER #3

                SPRING CELEBRATION EDITION
                                        (WE HAVE HIGH HOPES. . .)
All SPS Users-


Welcome to FISC Puget Sound’s SPS Newsletter #3.  We will also post a copy to the shared drive (Q:\SPS News\) for reference at a later date. 

Interactive Index

· Update on PRs showing up on workload detail report and/or WIP report
· Correct Procedure for Inserting Text into your Solicitation/Award
· Saving .doc Files to the Q: drive
· DD1057 Feeder Sheets
· FOB Destination & FOB Origin
· Specify Filter Error when trying to generate CLINs
· PD2 being left open & inactive for a period of time
· Issues related with combining PRs



((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
1. Update on PRs showing up on workload detail report and/or WIP report 

Several of you have contacted the FISC Puget SPS help desk regarding PRs that are appearing on your workload detail report and/or WIP report.  As you were previously notified, we had contacted the AMS SPS help desk to request a script to find these PRs and a subsequent script to correctly associate the PR with the award.  A “fix” has been received and the questionable PRs have been cleared.  If any additional PRs appear on your report, please let the SPS help desk know.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
2.  Correct Procedure for Inserting Text into your Solicitation/Award

In the clause tab of the solicitation/contract, perform the following tasks to add text to your document:

1. Click on the “add text” button (new window opens)

2. Type a description for your text item in the “enter a description of the text” field

3. Edit the Special Instructions box, if applicable

4. Select the appropriate standard value from the Classification drop-down list box

5. Select the appropriate section that you want the text inserted into

6. Click once on OK

This will take you back into your clause tab; however, you now have your new item included in the section.  Now you need to add the actual text to the item that you just added.

1. Select the new item by either double clicking the item or highlighting the item and selecting “edit” from the menu selection below.  Now you are in MS Word.

2. There are two methods of bring in your text.  One is for when you want the entire document inserted (see a. below) and one is for when you only want a portion of the document inserted (see b. below)

a. If you want all the text inserted from a certain file, select “insert”, “file”, select file and click OK.  Your file should now be inserted in its entirety.

b. If you want only a portion of the text, select “file”, “open” and select file that contains the text you want to insert.  Once open, highlight the text and copy.  Move back to your document that will contain the text, and select paste.  (If you need further instruction, please let K.Lynn or I know.)

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
3.  Saving .doc Files to the Q: drive

It is no longer required that you save any of your solicitations or awards to the Q: drive as .doc files.  The solicitations and awards appear to be working with a few exceptions, which will be dealt with on a case-by-case basis.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
4.  DD1057 Feeder Sheets

See enclosure (1) for the instructions on completing a DD1057 feeder sheet.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
5.  FOB Destination & FOB Origin

Reminder.  Be sure to go into the shipping tab under the contract line item detail and ensure that the correct FOB shipping is selected.  This now prints on the front cover sheet of your DD1155 and the paying office are returning payments for the incorrect type of shipping being selected.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
6.  Specify Filter Error when trying to generate CLINs

When you select generate CLINs and receive a Specify Filter box, the usual reason for this occurring is that the contract type is missing from one of the contract line items or the blank line of accounting is included under one of the contract line items.  This blank line of accounting could be included with your actual line of accounting.  You need to go into each contract line item to check for these errors in order to fix the problem.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
7.  PD2 being left open & inactive for a period of time

One of our problems with getting the error “Data Window Error – Database transaction information not available.  Call SetTrans or SetTransObject function” is caused by users leaving SPS open even though you are not using it.  While it sits on your desktop and is inactive, it will disconnect from the database.  If this occurs, you need to go out of SPS and then re-enter again.  To alleviate this problem, close SPS when not in use.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
8.  Issues related with combining PRs

With this new way of inputting one PR with several line items, we are at risk of canceling valid requirements if attention is not paid to whether or not additional line items were added to the master PR.   We really need to be careful when canceling PR's to ensure that with this new way of inputting requirements, that we don't end up canceling others that are still valid requirements.  It is happening due to buyers not knowing what to do when the lead PR needs to be cancelled and that the remaining line items need to be re-input and award from there.

In addition, we need to ensure that the hard copy of the requisition is clearly annotated when the requisitions are combined into one for tracking purposes.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
Enclosure (1)
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Simplified Acquisition Procedure – Any SAP award under $25K


DO-GSA FSS/Mod – Any DO or mod to DO under GSA or FSS contract under $25K


DO-Other FSS/Mod - Any DO or mod to DO under other FSS contract under $25K


DO-Other/Mod - Any DO or mod to DO under our “D” type contracts under $25K


Foreign Military Sale – If award is a foreign military sale


UNICOR – Actions with UNICOR


Federal Agency Award – Any action with other Government agency under $25K


Tariff or Regulated Acquisition – Any action that is a tariff or regulated service or supply


Other Contracting Actions – Mods under existing contracts which do not fall under any of the above categories

The blocks for Research and Development as well as Contingency Operations are not usually applicable.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
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 firm type is small business – Select either Exempt from SB Act (under $2500 with no competition required), SDB Action, Small Business Set Aside, or Women Owned Small Business. The most important thing to remember here is that we need the credit for small business awards.  NEVER select “Exempt from SB Act” if “SDB Action”, “Small Business Set Aside”, or “Women Owned Small Business” applies.

If firm type is large business - – Select either Exempt from SB Act (under $2500 with no competition required) or none.

If firm type is Educational, Nonprofit & Other - – Select either Exempt from SB Act (under $2500 with no competition required), HBCU/MI, or JWOD Participating Nonprofit Agencies. The most important thing to remember here is that we need the credit for the special contracting actions.  NEVER select “Exempt from SB Act” if “HBCU/HI” or “JWOD” applies.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
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Simplified Acquisition Procedures – Select when the new procurement is a SAP which is set aside for small business and for mods against SAPs that were originally set aside for small business.  

Small Business Set Aside – Select when the original procurement (large contract or external award) is a small business set aside and you are issuing a mod or DO against the original procurement.

Small Business Admin. Section 8(a) – Select when procurement is set aside for SBA 8(a) or you are issuing a mod or DO against the an existing contract that was set aside for 8(a) program.

SDB Set Aside/SDB Preference – DO NOT USE.  This program has been suspended.

SDB Other – DO NOT USE.  This program has been suspended.

None – Select when procurement does not fit into the aforementioned categories (i.e., JWOD, HBCU/MI, Sole Source to Large Business, etc.) or you are issuing a mod or DO against an existing contract which falls into these categories.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
COMPETITION DEFINITIONS

When completing your DD 1057 Feeder Sheets, it is very important that the data that is recorded on the sheet is correct.  One area that appears to be misunderstood is the Extent competed area of the following screen shot.  The extent of our competition affects our labor dollars.


The definitions can be found at  DFARS PART 253.204-71.

COMPETED:  


Actions not subject to CICA when at least two quotations or offers were received.

Actions when competitive procedures were used to fulfill the requirement for full and open competition

Actions when statutory authorities for other than full and open competition were used and more than one offer was received - ie.  urgency

Orders/Calls and modifications under a Federal Schedule.

NOT AVAILABLE FOR COMPETITION

Actions (including modifications) at or below the micro-purchase threshold

Actions for brand name commercial products for authorized resale

Actions authorized or required by statute (e.g. actions with NIB/NISH; and non-competitive 8(a)'s)

Actions with Federal Prison Industries

Actions under Foreign Military Sales or International Agreements

Actions with another Federal agency or Government corporation.

NOT COMPETED

Sole source actions over the micro-purchase threshold.

((((((((((((((((((((((((((((((((((((((((((((((((((((((((((((
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Place data here based on the following definitions
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Choose one based on the definitions below & your method of procurement
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Choose one based on the definitions below & your method of procurement





Choose One based on information provided by Contractor
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Type of Award Action





These 2 are not usually checked
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Small Business Definitions for the DD Form 1057 Feeder Sheet
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