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SPS/511 REQUISITION PC INPUT SYSTEM 

User Guide

OVERVIEW:

The SPS/511 System is a PC based program utilizing Microsoft Access97 for Windows 95 or higher.  The program allows the user that does not have direct access to the Standard Procurement System (SPS) the ability to create requisitions on their PC for later transmission via modem, as an e-mail attachment or on a floppy disk to a Host Activity for uploading to the SPS System.

The SPS/511 system is a Windows based system using Microsoft Access 97.  The program is not a standalone runtime program and requires the user to have an authorized copy of Access 97 in order to use this program.

Like it’s DOS based predecessor Apade Off Line (AOL), SPS/511 does only one thing.  It creates requisitions, on request creates a hard copy report of each requisition.  And creates a 511 formatted text file for input to the SPS System.

As requisitions are created the system will retain them until the user selects the ‘Create Text File’ option on the Main menu.  Once the text file has been created the records (requisitions) are appended to a history table ‘SPS_HISTORY’ and the input requisition table ‘SPS_INPUT’ records are deleted.

The system automatically assigns a transaction date (taken from the current system date) to each record as new records are added.  This date is later used by the system to automatically delete records that are 90 days or older from the history table.  This requires no user intervention.  This procedure is performed each time a new text file is created and records added to the history table.

The purpose of the history file is for later review, research, or recovery as may be required.  To delete records after 90 days was an arbitrary decision and can be changed by editing the ‘basArchive’ module.  See line 17, page 6 of the Bracketed Module Printout. 

The system provides for editing of all fields in the data table as well as adding new records.  In addition the report is a complete display of ALL fields, including the Clear text field. 

This user guide will provide a screen by screen overview of the entire system.  The system is a Menu driven system that the user uses simply by clicking on a command button (Menu selection button) that then provides access to that buttons options.  There are four major sections to this guide they are.

1. Add Edit Req’s

2. View/Print Reports

3. Create Text File

4. Exit This Program

After starting Access and the SPS_PC System, the user is presented with the following screen.

01: --- Main Menu   
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The Main menu provides access to all modules available in the system. The four command buttons represent the major functions within the system.  It is also the place to exit the system and return to the Windows desktop.  You will always return to the Main menu when you want to go to another major module. 

Pressing the Add Edit Req’s command button the following screen appears.

02: --- REQUISITION TAB 
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There are four tabs at the top of this form, much like index card tabs.  


REQUISITION:

Basic requisition input screen.

NAVY ACCT:

Navy Accounting data screen.

DBOF ACCT:

DBOF Accounting data screen.

CLEAR TEXT:

Additional information screen.

By clicking on one of the TABS, that tabs data fields are displayed and the data can be added or edited.

The fields are self explanatory to those that are familiar with standard Navy requisition format.

Duplicate document numbers (DOCNUM) are not allowed.  The file is sorted in DOCNUM order.

RED labeled fields are must fill fields, that is data MUST be entered in these fields.  All other fields (those in blue) are optional.

The REQUISITION TAB screen is the basic input screen.  Note that the ‘UI’ (unit of issue) is a drop down box that allows the user to select from a list of available choices.  EA (each) is the default.

The Required Delivery Date (RDD) is expressed in standard date format mm/dd/yy (i.e. 10/27/99).  

The FUND field is expressed in full year only (i.e. 1999 or 2000).

Clicking on one of the following six items causes the associated action to occur.
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1. – Move to first record.

2. – Move to previous record.

3. – Display of current record number.

4. – Move to next record.

5. – Move to last record.

6. – Add a new record.

When you wish to ADD a new record click on the >*  (6 above), the next record number will be displayed and the data fields will be blanked out.

To DELETE a record, make certain that the record you wish to delete is the currently selected record.  Look in the DOCNUM field to make sure this is the record to be deleted.  Then press and hold the CTRL key, tap the Minus (-) key once.  Answer the message “You are about to delete 1 records(s)” with YES if this is correct or NO if you do not wish to delete this record.

Click on the Close Button (X) in the upper right hand part of the tblSPS_INPUT screen to return to the Main menu.

Pressing the NAVY ACCT TAB the following screen appears.

03: --- NAVY ACCT TAB
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This screen allows the user to enter the Navy accounting data.  

You can click on any TAB to move to that screen or you can click the close button (X) to exit to the Main menu.

Pressing the DBOF ACCT TAB the following screen appears.

04 --- DBOF ACCT TAB
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This screen allows the user to enter the DBOF accounting data.  

You can click on any TAB to move to that screen or you can click the close button (X) to exit to the Main menu.

Pressing the CLEAR TEXT TAB the following screen appears.

05 --- CLEAR TEXT TAB
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This screen allows the user to enter miscellaneous text.  All the white area is available for text input.  

You can click on any TAB to move to that screen or you can click the close button (X) to exit to the Main menu.

Pressing the VIEW/PRINT Reports command button the following screen appears.

06 --- CLEAR TEXT TAB
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This is the Report layout of all the fields in the SPS_INPUT table.  The user may view/print all of the records as are needed.

Pressing the Create Text File command button the following screen appears.

07 --- Create Text File
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The user is prompted to place a blank, Formatted disk in drive A and make it ready.  When ready pressing enter creates the DEFAULT (recommended) SPSINPUT.DAT file.  Or, the user can provide the full path and file name for the output file.

Drive “A:” is normal.

It is recommended the  “SPSINPUT.DAT”   be used, as shown above.

08 --- Error Message
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If for some reason the text file cannot be created an error message will be displayed.

The most likely reasons are:

No disk in target drive.


No room on target disk.


No data in SPS_INPUT table.


Invalid Path or file name.
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