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Locating Orders Information 

Presented by: 

NAVSUP HQ HHG 

December 2019 

READY. RESOURCEFUL. RESPONSIVE. 



   

Orders Information 

Sample PCS 
Sample Retirement 
Sample Separation 
Effective Date of Orders 

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683) 
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Current Orders on File 

LISTED ORDERS M ILLINTON TN//PERS405/PERS455// 
TO USS AM LINCOLN 
SUBASE KINDS BAY GA//JJJ// 
INFO COMNAVAIRPAC SAN DIEGO CA//JJJ// 
COMNAVREG SE JACKSONVILLE FL//UJ// 
BT 
UNCLAS FOUON01326// 
MSGI D/GENAOMIN/COMNAVPERSCOM// 
SUBJ/BU PERS ORDER// 

~ RD~ -XX-4681/ MMl GENDER: MALE PERS-N405FC 
~ CHA~ RDERSFOR 

MMl WANNA MOVE, USN OOPC 3001/ 

XXXXXJOOOOOOOOOOOOXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXJOOOOOOOOO()() 
IN CARRYING O\IT/PROCESSING THESE ORDERS, BOTH PARTS ONE AND TWO M UST BE READ 
AND LISTED INSTRUCTIONS COMPLIED WITH. 
FOR OFFICIAL USE ONLY 
XXXXXXXXX)OO(J()O()(XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX) 

PART ONE 
FORMAT FDlOO: REMEMBER TO READ YOUR ORDERS IN THEIR ENTIRETY 
• .. ••••• .. DETACHING ACTIVITY (M)**•• .. •••• 
WHEN DIRECTED DETACH IN AUG 10 EDD: AUG 10 
FROM 2 ABRAH COLN UIC: 21297 
HOME 
FROM 
PERSONNEl ACCOUNTING SUPPORT: CVN 72 ABRAHAM LINODLN 
UIC: 21297 
········• • uLTIMATE ACTIVITY (s)••·····--·· 
REPORT NOT LATER THAN 30 SEP 10 EDA: 30 SEP 10 
TO SU BASE KINGS BAY GA'JJl~ !?-2:fr-­
PERMANENT DUTY STAT 
FOR DUTY ACC: 100 
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Sample: PCS Orders 

1 

1. Issue Date 3 
2. Issuer 
3. Order Number 
4. Authorized 

Locations 

This is a sample of 
CONUS orders. Overseas 
(OCONUS) orders will 
contain the same 
information. 

4 

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683) 
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som,,. RETIREMENT or~H 

R~ t= Q 10 1351ZSEP 15 j E 1 

~uJM..NAC P.t::,RSCOMkCII..LOlGTON rn, 1 RS83 I 

TO F1.TREADCTN SOUTHEAST JACKS01"vll.LEF1. • •JU•' 
BUPERSMll.LINGTONTN• 1 J lJ I 
PERSUPP DET JACKSONVILLE Fl. • J lJ• • 
CO?-.INAVAIRSYSCOll.lPATIJXENTRIVERMD• • JlJ•' 
COMNA VREG SE JACKSONVILLE Fl. • • J ! J 
COll.lNA VCR1JllCOM ll.OLLINGTON TN• • J l J• ' 

XXX-XX-1234 • 1310 (PERS-83) 
==aa.,.~ ClAL ll.lENT ORDERS FOR 

ZYU\Y RUCLFVA0000 2531351 

LT '.YANN A MOVE , USN 
XXXJo..-O...-O...-O..."-"-"--O...-O...-O...-O...-O..."--O...-O...-O...-O...-O...-...-o...-o...-o...-o...-o...-..."-"-'"0...-0...-0...-0...-..."-"-'"'000...-0...-0...-0...-..."-"--0...-0...-0...-0...-...'"'CX 

IN CARRYIN G OUT PROCTSSING THESE ORDERS. BOTH PARTS ONE AND n ,·o 
11.(UST BE READ AND LISTED INSTRUCTIONS COMPLIED '.VTIH. 

FOR OFFlCIAL U SE ONLY 
="-"-"-'"'CXlOCO:xx:lO..."..."'!X>..."=O:xx:l0...-0...'"XX.'...'"'O:XXXXXX."..."-~"-"-'"O...~"-"-"--O...'"'OCO:xx:lO..."...'"'CX 

PART ONE 
• YOUR REQUEST TO BE TRANSFERRED TO THE RETIRE.D LIST WAS APPROVED BY THE SECRETARY OF THE 
NAVY EFFECTIVE 31 DEC 20 l S ON 31 DEC 2015 YOU WlLL BE '!RANSFERRED TO THE RETIRED LIST '.'iT1H THE 
GRADE OF LT AND V;T1H RETIRED PAY OF LT. PURSUANT TO PROVISJONS OF 10 U.S C SEC. 6323 

- - - - - - - DETACHING ACTIVITY (},[) - - • - - - -
WEEN DIR.'EC'I'.ED BY REPORTING s.ENlOR. DETACH C IS EDD: DEC IS 
FR.Oll.CFLTREADCTNSOUTHEAST UIC: 65886 
PERMANENT DUTY STATION FL. JACK SONVILL 
FR.OM DUTY IN A Fl. YING STATUS INVOL Fl. 'YING ACC: I 00 
• PERSONNEL ACCOUNTING SUPPOR UPPDET JACKSONvlI.LE UIC: 43043 
◄PRoeEED 10 Hom m slltl!CTION JREGARD RELIEVED OF ALL ACTIVE DUTY EFFECTIVE AT 2400 ON DATE OF 
DETACHMENT 
• REPORTING SENIORDIR.'ECTED TO DETACH 11.!Ell.CBER IN 'I1ME TO PROCT.ED AND REPORT ON 31 DEC 2015 AT 
FOLLOWING STATION . 

•• •• - - -ACCOUNTING DATA- - •• ••• 
PCS ACCOUNTING DATA: 
MAC CIC: 3N51SXXXX612H0 
CIC: AE 51519V 
LOA: l 7514532 25421000022 068566 2D SW45TI:00022554200 8 
SDN: N00022 I SCSW45TI: 
J'AC: NSAS 

BUPERSORDER: 254 5 XXX -XX-1234 • 1310 
OFFlCIAL RETIREMENT ORDERS FOR 
LT'.\" ANNA MOVE. USN 

PARTT\YO 
(PERS-83) 

••••••• DETACHING ACTIVITY (},[) ••••••• 
- PER.luANENT CHA."1GE OF STATION (PCS) TRAVEL INFOR!l.l.o\. TION DETAILS: 
PER BUPERSINST 1041 (SERIES) : lRANSFERRING CO!I.IM..o\.NDS PA.S'S/PERSONNEL SERVICING OFFlCES ARE 
RESPONSmLE FOR ENSURING ll.lEll.lBERS FULLY COl\.!PLElE THE PCS TRAVEL INFORMATION FORM {NA VPERS 
7M l •l ) WTIHIN 3 D AYSOFRECEIPTOFORDERSORD.C?,.!E.DIATEL YUPONRECEIPT OF PCS ORDERS IF 
DETACHMENT IS INLESSTHAN90 DAYS-COMMAND USING NSIPS WEB SHOULD DIR.'EClME?.IBER TO CREAlE 
AND THEN USE UlEIR OWN s.ELF s.ER'-,CE ACCOUNT TO COll.!PLE'!E AND SUBMIT UlE 7041-1 ONLINE 
INSTRUCTIONS TO CREA TE A SELF SERVICE ESR(ELECTRONIC SERVICE RECORD) ACCOUNT ARE LOCAlED ON 
THE NSlPS SPLASH SCREEN. HTTPS: • NSIPSPROD Nl\.!CI NA v;,· Am. (UNDER -USER INFORMATION")_ 11.!Ell.lBER 
SHOULD LOGON TO THEIR ESR ACCOUNT. 'IEEN DOUBLE CLICK THE "VPDA TE PCS TRAVEL - ICON ON THEIR 
HO!I.IEPAGE TO ACCESS THE AUTOMATED NA VPERS 7041 IRA VEL INFORMATION FOR!I.L FOR CONVENIENCE. 
THERE IS AN • AUTO-FILL . FEATURE WHICH AUTOMATICALLY COMPLElES THE PCS ITINERARY FROM THE 
11.!EMBER"S CURRENT ACTIVE ORDERS. 11.!Ell.lBER NEED ONLY COJ\.CPLETE OR ADJUST PCS DETAILS SPECIFIC TO 

 

   
    

  
 

 
   

 

   

Sample: Retirement Orders 

1. Issue Date 
2. Issuer 
3. Order Number 
4. Authorized Location(s) 

Retirees are authorized shipment to 
Home of Selection (HOS) and 
Involuntary Separatees with more than 8 
years of continuous active duty who 
received separation/severance pay may 
also be authorized to ship to HOS. If you 
are unsure of your authorized shipping 
locations, please email a copy of your 
orders to householdgoods@navy.mil 

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683) 
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Sompk SEPARATION Ordcs 

D!l'Al!l?,:!.h"1' 0 :THt NA'."'I" 
SUl\!AU Ol' NAVAL l"'~-.i.s0h'h'!l. 

:l.m.l.l};G TOh'. Th' = ~ 

G!.h'DDI: rnv.Lt l"'J.S-h'Sle5 

ORIGINAJ.. 
1910 
i'US:i:S~ 

f l4NOVlOU I 

=-~-=-o...-=-~-o...-=.-o.,"U,"\."O.,"U,"\.=-"\.=---o..-=---o...-c. 
IN CARJ!.Ylh'G OUT l'KOCZ.SSING TH!.S! OlID?llS, 50'ffl ?A.~S Oh~ Ah"l) TWO 

i!..'USI' Bl:: RLAD Ah"l) 1.ISTID IXSTIWCTIOh'S CQ).(l'J,JD) \VITJi. 
i'OK Ol:'IC!AI. US!: ONJ.. Y 

X:O..'-'-'"'OCOOO..--.CO..'-....... ~ ....... "U, ............ -00,.. ............ "000... ..... -=.,'---...-=.,'----... ..... "0.. ....... --0.."'00...--0.."'00...--0.."'00...---..:XXX,...-OO,..'""v( 

PAK T Oh' ! 
f-OS..'JA.T ID~ll."\!!...'.!B?Jl TO:s.!ADYOURO&DUS INTBI.IR~"Tt&!..TI'?..! 
THlS :\a.SSAG! HA$ Bl::!h' S0-7' IN A S?OUU U.""VIJ!O}(~ln'. HO\\~V:..'\. II' IT :\.'1.TSI' Sf fOKW A."'!DU) VIA L"\IAll, 
TO ~N(S) WITH A l<"UD TO ;u.ow. YOU i!,.'tlSJ' L'-"Stnt!'. l'roY"ulS,.,7::GUAJIDS A.."'!!'. TAX?:.>; TO ?l!OT!CT Tl!!. 
COh7'!h'T3 S!NC! IT !.IA Y C01''TA!h' SDi:SITIV! ?II. YOU :i!..'USI' l'.Ncat\'1"1' Ah"D DIG!TAU.\' S!Gh' ALL L\lAll.$ 'l13AT 
COJ,"fA!h' Sl'!1'''31TIV!! PI!. II' THt !.,"\IAll, YAll.S TO som li!.CAust OF l'.Ncat\'fflON ISSUU. DO NOT Sl'!1''D 
lll,=C!lYl'l'•...D AS Tl!A TA CTI Oh' COh'srnTlPJ A Pll llll!ACH Ah'D :i!..'UST li!. lll'Ol\T'..D. JNST'..AD. COh"f ACT 
YOOXIA.\I i'OllASSISJ'A.>;Of.. SJ'!Kl.lTl\,"f i'lI lli DUl}.'l'!D AS Tl!A T llff<)K.'\!ATION ASOUT AN ll<"l)IVJI>UAl.. Tl!A T. I!' 
LOST. Si'OUN Oll oo== WO,'IJU) CA US!: Ul<"Dtn: HA..~\l Ah"D AN m.-u· A."l."l. ...... 'Tl!Il Di\'.ASION or 
~NAL l'JUVAC\". 

• • • • • • • D!TACHING ACTIVITY CS) · • • • • • • 
WHEN DIJ!ICTID Dl'!TACH lN D!ClOI! 
fW:!.I fl..TI\!AllCDff SOUTIIL\SI' :m; 
?filL'\lAJ,;Th7' Dt,7'\" STATION 1ACX:S0Joi'lill.U . f""J.., 
ra0~DtJTY 
• ?lil!SOh"lfll A00011J,"Tlh'G Slll'l>OH: ?!11:StJJ'?ll!T 1AOAS01'"VILU: 

PCS A00011J,"Tlh'G DATA: 
= c CIC }J,"fl/2).."'I\XXI 11340 
CIC: A \,'ll,f;l9\<' 

• • • • • • -AOCOtJl<7'lNG OATA • • • • • • • 

LOA; I 1614~Ul!4 ll0 CICIOl:l OSIJ¼S ID S!.G\1'! 00112Z6?4:00:! 
SON: J,;000ll 16CS::G\'PS 
TAC:Jo;"!M 

l<'TS ACCOUl<'TlNG DATA: 
N1'S TAC: h'6N 
SAC LOA; 17~14M.lll4ll 0000l2 OSS!~~:ID S!.G\1'!000ll~4:00:! 
N1'S S!)J,;: h'OOOll_ CSSN'6N -

PA !t T TUtO 
5tlJ'!l!:3 o RDnt .>4·5!=-n-m ,n _'\ll (l'l!JIS-S:;S) 
Ol:'IC!AI. Sil'Al\ATION ORD!l!;S roK 
~'\O WA..~A WV!. tr-SN 

• • • • • • • D!TACl'IING ACTIVITY (S) • • • • • • • 
rnt5!' [1'"l..lSTh:l!J,"f: OO~'.?l..U'U>90%0l!.:i!..'OllOYl'llt51' Th'l.JSI'!.'.O,T. 

IDD:D!Cl! 
tJIC: 44.>19 

A.CC: 100 
tJIC: 4l,0O 

• l'U.\L\Nl!l,"f CHAJ,;G! OT SI'ATIOh' (PCS) TI!A V'J. llfR>IL'IATION O!TAll.S: l"'.J!.BIIl"'..R.SINSI' 1'040.6 (USh'}7040.1 
(USh'lQ: T!I.ANSF'..Jt.'UNG 00:i!...'\IA.h'DS fASS ?USOh'N?l.. S!llv'ICING Ol:'10£$ A."t!. = h'$!EIL Rll!.WStJJUNG 
l.(L-..mJ!S l'tJU,YCO),(lJ!.?'l'c THE PCS TI\AV!l..lNf0 1L\IATIOJo; f0 1L\l (h'AVF-XST041 l ) WITIIIJ,; 3DAYSCF 
~CUP'!' Of OllDBS OR. IL~IATU, Y ti'PCJ,; UCUPT Of PCS OJIDDS ITD!TA="f ts Iii USS THAN 90 
DA \'S.. oo="DS 11S!NG NSI:PS W!.B SH011LD Dlll!CT l'.!..'.!lrul. TO C!t!AT! Ah"D THtN US!'. THIIFcOWN 3!1.1• 

Sompk SEPARAOON Ordm 

st.'°"'IC.. A000tll,"1'TOOO~T!Ah'DS1.i-S.'\!l'TTH! 10411 Oh'I.Ilf!.lNS'l'GlWCTIONSTO C!l!AT! SS!l..1-
su.\'IC.. SUCTROh'IC su.\'IC.. l!ICOW ~ AOOOUl<T Ali LOCAT!.D ON TH! NSIPS SPl..ASH ~ . 
HTI'PS· N3IPSPWDJ \'"-'CrnAVY _\Ill. (UNDU -Vst.'ll.00-0ll\lATION"). !a.'\G!ltSl!OUW LOG ON TO Tll!JUS:ll 
ACC01Jh7'. THIN 001:i'BL[-Ol.ICK TH! ' UJIDA TI: JICS '!'RA\ '!I.' ICON ON THill!.HO=AG! TO AOCE.ss TH! 
AUTO!.&.TID NA'v"?DS 1'041 TRA Vil Dff<l1L\IATION fOll\l roR.001''\,Tu'l!NC!. TmJ!I JS A.ll "AU'I'O-:m.L" 
fl'.ATUR! Wli!C!i AU'J'O!.&.TICAU. Y OOl.!!'LtTU THE JICSJ'ITh'IXA.JlY ra0Y Tl!! ~-:"S OlJ7!l!DiT ACln'L 
OS.O!Jc-• :YIY:nfi NH~ 01'1.. Y OOl.!P!.tT! Ol!.ADllm' PCS D:'.TAILS SP?.crnc TO O!l""uiI>Th'T '!'RA vn. 
HOUli:J:!()l.,l) GOOW WEGHTS A.>>D OR.lOC ==s. 00~~.-'Jfl)l; ?AlS~~= SL."l',1CIJ,;G om= };OT 
USING h'lm'S W!B SHOULD ?!I0'.1D! THE h'AVP"j3 T041 I i'Oli..'\I TO ~,~ Ah'D Ui'Oh' ~!:n!BL"l' S 
00:\!JIUT!Oh', v"!..;un' THIN M!JL TO: DlllYCTOli. P!ll.\!A.l<Tu7' OHANGI. STATION \",UJ,,\};CT 00l!l01''!lff. 1140 
EAST 9-S'l'RllT, S1l1Tl'! 9-S?, CUV!l...-.ND. OH 44199-:ros!. 

• • • • • • • 3Jl!C!Al. lN:IT!WCTION3 • • • • • • • 
• ,a_',(B!_s; ADvmD: h'O PUDIL\l l..OOOJNG R.ID!l'>Ul'dL'lE1''T AUTHOmrD ~,;; ;;,-~'Y DW~ TI. 31'0~ IN 

~ ' . 
CHA."l.\CT!ll OF st.'ll.v'ICE: H=-'*­
U:ICTl\'I DAT! Of srl'A.'J\TION: l,I DEC 201.l> 
· 00:\!?L Y WJTIHJ!l.l"'..X..'"\!AK 1310-100 llGAl!DING TRA Vil= AlJTiiORIZDl lN L'UCUTDN Of TH!Sr 
os.o=. 
• ,a..'\!BL.'ll. ADVli!rD: SHIPPING HHG~ HA ViE :\!OV'! Q1JL:,'T!ON~WAh'T TO :\lA.lIT A DJJTI..U..>;CI.?h'OW YOU C..\N 
l'l«lCilS YOU!i.HHG Slill':\!D<7' A.>P'l!CAT!OJ,; Ah"D ;!!C!J\,'l'! COUl:?<"ILING Ol,l.J};'! AT YCUR.001'•Th1Dil AT 
\VW\V ~ 'OVL \lll.. YOU :i!..'UST OOl!?LE'IT l'fil CU."l'Ol~"lSAT!l,;ACTIO>N SUN.VEY Af'F.J!.:\!0\" lli 00:\!JIUTI:. 
00h7'ACT TiU.NS?.OllAT!Oh' SPI:CL\LJST TO Ah"l. .. Wil.Q1JIS110Jo;S AND l'RO\'lD! GUIDANC!! 001"0-uNING Ya:;Jt 
HHG ~'T :!..'Oh'DAY T!l]!)UGH filIDAY O!(I0. 1119 ClltBY L\l,\ll. AT: HOUiiEROI..DGOOts7lliA~-Y-\!L 
• ,a..\:EI,.s; l)ll!!:CT!D: TO CO,SU'I'! S!JIA.1'.ATION Ah"l>Olt JUiTIJL~ PH\'31CAL WlTl!IN l!O DAYS JllUOR. TO 
Till: l.ASl'DAY OF ACT!\'!: DUTY PL,~-\."'l!ID l'- ln. CH.I!. 
· 11' HOS?ITA.l.IZ?l) AT Ah"\" TD.:!. DUlt!NG ?UIOD i'llC!I>lNG DAT! 0 1:s?JIA."!A T!ON Ol!.1UiT!l!L\!?1''T'l'it.,J,"S1'!.'ll. 
TO T....UT R!SutV!. YOU SHOULD ADVISE 1'1'C BY ~ GI OONCL~ 'ING 1)1.,>,.GNOSIS. PitOGNostS, "-"'I> 
Pi!Ol'OSE.D l'"~OD C:' HOS?ITAI.IZATION. 

   
 

  

 

   

Sample: Separation Orders 

1. Issuer 
2. Order Number 
3. Issue Date 
4. Authorized Location(s) 

Separatees are authorized to ship from current 
duty station to Home of Record (HOR) or Place 
Entered Active Duty (PLEAD) whichever distance 
is greater. 

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683) 
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Effective Date Calculation 

• Why is Effective Date important? Because it determines the 
entitlement for transportation of dependents and shipments of 
Household Goods (HHG) 

• For members separating/retiring, the effective date is the last day of 
active duty 

• For all others: 

NOTE: members will need to talk to their Command Admin or Order Issuing Authority to determine how many days 
are allowed for travel. 

Report 
Date 

Authorized 
Travel Days One Day 

Effective 
Date 

• 

• EX 1: Member ordered to perform a PCS (Permanent Change of Station) with a report 
date of o4 June. Members travels by privately owned vehicle (POV) and is authorized 7 
days of travel. Member takes leave and marries spouse in September. Can member ship 
new spouse items? NO – if member marries AFTER effective date, spouse is not eligible 
to ship household goods. 

• EX 2: Member graduates from school on 23 June; marries spouse on 01 July. Report date 
is 10 July; member travels by POV and is authorized 3 days of travel. Can member ship 
new spouse items? YES – if a member marries PRIOR TO the effective date, spouse is 
eligible to ship household goods. 

For assistance: householdgoods@navy.mil /855-HHG-MOVE (444-6683) / https://www.navsup.navy.mil/household 6 

mailto:householdgoods@navy.mil
https://www.navsup.navy.mil/household


   
  

 
 

 
 

    
 

Contacts 

 For technical assistance logging into the Defense Personal
Property System (DPS) contact the DPS System Response 
Center (SRC) available 24/7: 
Toll-Free: (800) 462-2176 
Commercial: 618-589-9445 
Email: usarmy.scott.sddc.mbx.g5-SRC-DPS-HD@mail.mil 

 For assistance navigating your DPS application review the 
guides available on our webpage at 

https://www.navsup.navy.mil/public/navsup/hhg/dps_guides/ 

OR 
 Email householdgoods@navy.mil 
 Phone: 1-855-HHG-MOVE (855-444-6683) 

7 
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Links & Resources 

 NAVSUP Household Good Webpage: www.navsup.navy.mil/household 
 DOD Household Goods Portal: http://www.move.mil 
 JTR: https://www.defensetravel.dod.mil/Docs/perdiem/JTR.pdf 
 NAVSUP P 490: 

https://www.navsup.navy.mil/site/public/household/downloads/NAVSUP_P490.pdf 
 It’s Your Move Booklet: www.ustranscom.mil/dtr/part-iv/dtr_part_iv_app_k_1.pdf 
 POV Locator: http://www.pcsmypov.com/ 
 Shipping a POV: www.ustranscom.mil/dtr/part-iv/dtr_part_iv_app_k_3.pdf 
 Storing a POV: www.ustranscom.mil/dtr/part-iv/dtr_part_iv_app_k_4.pdf 
 Weight Estimator Form: https://move.mil/resources/weight-estimator 
 PPM Estimator Tool: https://move.mil/resources/ppm-estimator 
 Locator Maps (Personal Property Office or Weight Scales): 

https://move.mil/resources/locator-maps 

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683) 
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JI ----

   For additional information or assistance: 
www.facebook.com/navyhhg 
www.pinterest.com/navyhhg 
www.youtube.com/navyhhg 
www.twitter.com/navyhhg 
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