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Stock in Transit is the routine shipment, receipt and issue transactions of NWCF-SM materiel to 
and from organic sources, commercial vendors and repair activities.

• SIT tracking is initiated by a D7 issue

• A D7 issue TIR opens SIT and generates a due in; a D6 receipt TIR closes SIT and satisfies 
the due in.  

• SIT can only be closed with a matching SIT receipt (D6) or rarely a SIT issue (D7) reversal
• The receipt MUST be posted under the same MILS document number as the original 

issue.

• While ERP is the Navy’s financial system of record, NITA is the tool that is used for updating 
transportation data and pulling an activity’s SIT Report.

What Is SIT?
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Ready. Resourceful. Responsive. Transportation Legs

D7K /MvT 641 opens SIT
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Properly accounting for and managing NWCF inventory is one of the single most important 

contributors to readiness. 

• SIT has a direct impact on the Navy’s Buy/Repair plan

• A plant’s inventory = sum of its on-hand inventory + its due-ins (SIT)

 

• When outstanding SIT issues are not properly receipted for, the due-in created 

by these transactions is not properly reconciled. 

• The resultant potential surpluses and/or shortages of materiel can result in 

double-counting inventory or transactions being posted twice on the financial 

ledger and may adversely impact other aspects of the supply chain.

Why Is SIT Important?
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A plant’s inventory = sum of its on-hand inventory + its due-ins

Plant inventory On hand Due in (SIT) Scenario

20 10 10 Open SIT for qty 10

20 20 0 D6/101 posted under 

same MILs document 

as issue

30 (Surplus of 10) 20 (D6K 501 

adds 10 on 

hand)

10 (Due in not 

closed)

D6/501 posted under 

alternate MILs 

document.

Plant Inventory Example
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When a SIT issue does not close naturally, NITA follows up to the responsible SIT Stakeholder for 

next actions.  The responsible stakeholder is based on the Follow Up Action (FUA). 

There are four FUAs
• POS – Proof of Shipment 

• If shipped via ATAC, WSS (ATAC) is responsible for posting POS

• If shipped outside of ATAC or if the material is an ATAC exception, issuing site to enter POS

• POD – Proof of Delivery

• POD must be obtained from carrier via automatic processes or NAVSUP WSS manual entry

• If local delivery, the issuer must enter POD

• POR – Proof of Receipt

• The Receiver must post receipt in their BLA system/ERP (D6K 101).

• The receipt MUST be posted under the correct Document Number in order to close SIT.

• OHA - On Hand Acknowledgement

• OHA is assigned when transportation data reflects that an asset was delivered to a location that is different 

than the intended receiver on the SIT issue 

• Activity must receipt or enter shipping data to final destination in BLA

WSS 
ACTION

PLANT 
ACTION

WSS 
ACTION

PLANT 
ACTION

PLANT 
ACTION

PLANT 
ACTION
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• Material is legitimately in transit to final-destination

• Non-compliance to established policy/processes/controls

• NWCF-SM inventory custodians do not execute the required receipt/acceptance and/or 

frustrated materiel processes with the required (5) day timeframe 

• NWCF-SM inventory custodians receipt materiel under the incorrect document number, 

which does not properly reduce open-SIT 

• Shipment discrepancies (misdirected shipments, incomplete shipments, missing/incorrect 

documentation)

• System(s) error

• An interface error between ERP and the BLA (feeder system) occurs and/or an error 

internal to ERP occurs that results in SIT remaining open

Reasons For Open SIT
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• WSS – Weapon Systems Support

• SIT – Stock In Transit

• ERMS – Electronic Retrograde Management 

System

• TIR – Transaction Item Report

• COG – Cognizance

• DLR – Depot Level Repairable

• POD – Proof of Delivery

• POS – Proof of Shipment

• RFI – Ready For Issue

• NRFI – Not Ready For Issue

• NIIN – National Item Identification Number 

(Material in ERP)

• NITA – NAVSUPWSS In Transit 

Accountability

• ATAC - Advanced Traceability and Control 

• ERP – Enterprise Resource Planning

• CAV – Commercial Asset Visibility

• DD – Defense Depot

• MvT/MT – Movement Type

• RFM – Reason For Movement

• TYCOM – Type Commander

• SDR – Supply Discrepancy Report

• RDO – Redistribution Order

• CAV RP – CAV Repairables Portal 

ACRONYMS
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• eRMS/NITA: https://applications.navsup.navy.mil/erms/Dashboard/Dashboard/Index

• NESD: eRMS/NITA Heat Tickets https://nesd-dwp.onbmc.mil/dwp/app/#/privacy/consent

• DODAAC inquiries: https://home.daas.dla.mil/daashome/homepage.asp

• DSS MRO – Status of issues from a DLA site: https://dssweb.dla.mil/materialtracker/

• Product Data Reporting and Evaluation Program (PDREP) – Search SDRs: https://www.pdrep.csd.disa.mil

• ICONS: https://my.navsup.navy.mil/apps/ops$icons.home

• Cooper Listing: https://mynavsup.nag.navy.mil/apps/ops$ivt.cooper_list_home

USEFUL WEBSITES – Please Note Some Websites Require a SAAR for Access

https://applications.navsup.navy.mil/erms/Dashboard/Dashboard/Index
https://nesd-dwp.onbmc.mil/dwp/app/#/privacy/consent
https://nesd-dwp.onbmc.mil/dwp/app/#/privacy/consent
https://nesd-dwp.onbmc.mil/dwp/app/#/privacy/consent
https://home.daas.dla.mil/daashome/homepage.asp
https://dssweb.dla.mil/materialtracker/
https://www.pdrep.csd.disa.mil/
https://my.navsup.navy.mil/apps/ops$icons.home
https://mynavsup.nag.navy.mil/apps/ops$ivt.cooper_list_home
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SIT Points of Contact

Jason Bolen (Organic CAV SIT Team Lead) - jason.c.bolen.civ@us.navy.mil

Sara Grafstrom (Classified SIT Team Lead) - sara.grafstrom.civ@us.navy.mil

Bridgette Orr (SIT Supervisor) - bridgette.p.orr.civ@us.navy.mil

mailto:jason.c.bolen.civ@us.navy.mil
mailto:sara.grafstrom.civ@us.navy.mil
mailto:bridgette.p.henner.civ@us.navy.mil
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ERMS/NITA SIT Functional Review
Presented by: Stock-In-Transit Team
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▪What is ERMS/NITA?

▪How to access ERMS/NITA

▪NITA SIT Query

▪Document Listing/Document Listing Links

▪Parent Child Relationship

▪Updating POS/POD
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NITA (NAVSUP WSS In-Transit Accountability) is:

• A module within the electronic Retrograde Management System (eRMS)

• A conduit for all SIT stakeholders to access, research, and resolve Stock-in-Transit

• NITA provides:

• Stock in Transit reports

• The ability to view and update transportation data

• The ability to add comments; providing a more efficient tool for communication 

between stakeholders and NAVSUP WSS
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https://applications.navsup.navy.mil/erms/Dashboard/Dashboard/Index

https://applications.navsup.navy.mil/erms/Dashboard/Dashboard/Index
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SIT QUERY PULL
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You must enter Receipt into your Business Logistics Application (BLA)

Document Listing
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Ready. Resourceful. Responsive. NITA SIT PARENT/CHILD REPORT

As you scroll all the way to the top right of this screen, you can click into 

the document number highlighted in blue. 
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Parent/child relationship

▪ Parent record is based on document number

▪ Individual child records established as needed when data varies

▪ Partial quantity issued (split shipment)

▪ Partial receipt posted

▪ Intent is to do as little tracking as necessary

▪ E.g., if 7 assets are issued and 6 are received, there may be two child 

records.

▪ Only the record with a quantity of 1 will display as open SIT and require 

action.
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Updating Proof of 
Shipment/ Delivery 
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NITA SIT POS Entry from Document 
“POS” Link
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NITA SIT POS Entry Child Record “POS” 
Link
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SIT Points of Contact

Jason Bolen (Organic CAV SIT Team Lead) - jason.c.bolen.civ@us.navy.mil

Sara Grafstrom (Classified SIT Team Lead) - sara.grafstrom.civ@us.navy.mil

Bridgette Orr (SIT Supervisor) - bridgette.p.orr.civ@us.navy.mil

mailto:jason.c.bolen.civ@us.navy.mil
mailto:sara.grafstrom.civ@us.navy.mil
mailto:bridgette.p.henner.civ@us.navy.mil
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N85  - SIT Team
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Agenda

• Proof of Shipment – Issues and Solutions

• Outbound SIT – Issues and Solutions

• Inbound SIT – Issues and Solutions

• Classified SIT – Issues and Solutions

• References
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Ready. Resourceful. Responsive. Proof of Shipment (POS) – SIT Scenarios

Scenario 1 - Non-ATAC Enabled Vendors

• If you are not using ATAC, you must enter shipping data (POS) in CAV RP.

Scenario 2 - ATAC Enabled Vendors shipping outside of ATAC

• The CAV Reporter is responsible for entering POS in CAV RP 

Scenario 3 - Local Delivery

• The CAV Reporter is responsible for entering POS/POD in CAV RP if using Local Delivery 

methods.  This includes all of the usual POS info. as well as the name of the final destination 

receiver in the tracking number field.
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Proof of Shipment (POS)
Scenario 1 & 2 Solution

Scenario 1 - Non-ATAC Enabled Vendors and 

Scenario 2 - ATAC Enabled Vendors shipping outside of ATAC

SOLUTION:

• The CAV Reporter shall enter the following shipping data (POS) in CAV RP.

• Transportation Control Number (TCN) of the shipment

• Freight Carrier Company Name or Standard Carrier Alpha Code (SCAC) 

• Freight Carrier tracking number (referred to as Pro Number or Tracking Number)

• Date shipped

• Quantity shipped

• The CAV Reporter shall ship all Navy-owned Depot Level Repairables (DLRs) via traceable 

means.  The definition of “traceable means” is any shipping process that mandates signature for 

transfer of custody.

• It is recommended that you take a screenshot of any tracking data (POS/POD) as a Key 

Supporting Document (KSD), since tracking numbers often expire.
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Proof of Shipment (POS)
Scenario 3 Solution

Scenario 3 - Local Delivery

• Local Delivery (LCDL) – custody transferred directly from issuer to final destination

If a shipment is delivered by the CAV Reporter directly to final destination (local delivery) 

without utilizing a freight carrier, the CAV Reporter shall provide POD as follows:

• Transportation Control Number (TCN) of the shipment

• Freight Carrier Company Name “Local Delivery”

• Date shipped

• Quantity shipped

• Date delivered

• Signature of the receiver's representative at final destination (reported in CAV POS 

in the "Tracking Number" field with no imbedded spaces or punctuation)

***LCDL without a signature and delivery date is considered incomplete tracking data.***
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Local Delivery Not Local Delivery

• Custody transfers from issuer to final 

destination.

• Mandatory Data

• Ship Date

• Ship To UIC

• TCN

• Mode = 9

• SCAC Code = LCDL

• Shipper RIC

• Shipped Qty.

• Delivery Date

• Delivery Signature (from final 

destination)

• Custody transfers from issuer to delivery 

agent.

• Mandatory Data

• Ship Date

• Ship To UIC

• TCN

• Mode = NEVER 9

• Tracking Number

• SCAC Code (which carrier?)

• Shipper RIC

• Shipped Qty.
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Ready. Resourceful. Responsive. Outbound SIT Scenarios

Scenario 1 – Issues to the Fleet Under a Non-Fleet Document Number

• Fleet activities CANNOT receipt for material that is not issued on their own document/requisition 

number

Scenario 2 – Incorrect Paperwork/Bulk Shipments

• Always make sure to include the DD-1348 on the inside and outside of all shipments

*Per the CAV SOW, “…the Contractor is required to report shipment transactions in CAV 24 

HOURS PRIOR to the physical shipment of material.”
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Outbound SIT
Scenario 1 Solution

Scenario 1 – Issues to the Fleet Under a Non-Fleet Document Number

SOLUTION:

• For repaired assets going from the Vendor to the Fleet, 

• It is imperative to use the correct Fleet requisition/document number, fund code, advice 

code, etc.

• WSS Supply Planner should provide the Fleet requisition number to be used as the “Shipment 

Document Number” in CAV RP.

• Material should NEVER be sent to the Fleet on a RCDN.

• Material should NEVER be sent to the Fleet on a RDO.

• Fleet activities CANNOT receipt for material that is not issued on their own 

document/requisition number (document number that begins with Fleet UIC).

• All exceptions should be approved by WSS SIT and/or CAV Analysts.

• If you are given direction by a WSS Supply Planner or another Agency (ex. NAVAIR) please 

loop in the SIT Analyst before processing the issue in CAV RP.
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Outbound SIT
Scenario 2 Solution

Scenario 2 – Incorrect Paperwork/Bulk Shipments

SOLUTION:

• All issues should include the DD1348 on both the inside and outside of the box.

• Bulk shipments

• Attach DD1348 with one Document Number (RCDN) to all boxes so all items are received under 

one Document Number

• Keep all shipments to a maximum of 10 RCDNs per Ship Document Number

• Per the CAV SOW…Bulk Shipment (more than qty 1 of the same NIIN in the same shipping 

container) –The Contractor will place one copy of the DD Form 1348-1A inside each 

individual unit container.  A second copy of the DD Form 1348-1A will be attached to the 

outside of the individual unit container within the multi-pack.  A third copy of the DD Form 

1348-1A will be attached to the outside of the multi-pack container.

• Do not use a DD-1149 or a DD-250 for outbound SIT issues, only use a DD1348

• Per the CAV SOW…DD Form 1348-1A is the only authorized shipment document for CAV 

Reporting. DD Form 250 and DD 1149 are not permitted to accompany material shipments 

from CAV reporting contracts.  To include forms other than DD Form 1348-1A with a CAV 

shipment causes confusion for the users at the ship-to facility and contributes to 

unmatched SIT tracking.
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Ready. Resourceful. Responsive. Inbound SIT Scenarios

Scenario 1 – Redistribution Orders (RDOs)

• Receipts are incorrectly processed in CAV RP under the WRONG document number.

• SDRs not being completed in 7 day timeframe for missing material (ex. RDO Qty. is for 10 but 

only 9 assets are received)

Scenario 2 – Misidentified/Misdirected Assets

• Shipment to your site contains one of the following:

• NIIN you can’t identify

• NIIN you don’t repair

• NIIN for which you don’t have an open Contract

Scenario 3 – Receipt Reversals

• Reversal of receipt in CAV RP that reopens SIT
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Inbound SIT
Scenario 1 Facts

Scenario 1 - Redistribution Orders (RDOs)

FACTS

• The document number will begin with N00383 (PHIL/AVIATION) or N00104 (MECH/MARITIME).

• Initiated by Supply Planners at WSS Philadelphia and WSS Mechanicsburg.  

• Majority of RDO movement is inbound from a Defense Depot (DD) 

• RDO documentation will NOT have serial numbers

• Locating serial numbers is NOT ALWAYS possible

• When it is possible it is a lengthy process
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Inbound SIT
Scenario 1 Issues

Scenario 1 – Redistribution Orders (RDOs)

ISSUES:

• Receipts are incorrectly processed in CAV RP under the WRONG document number.

• Receipts are posted using 1348s that DO NOT have the Vendor’s UIC listed in the “Ship to” 

field (Block 3 in upper right corner) when the correct DD 1348 was provided

• Receipts are posted using a No Paperwork document incorrectly

• SDRs are not submitted within 7 days to report missing material (only 9 of 10 assets were 

received). 

• SDRs are processed with an information only code and DLA will not respond

• SIT remains open until receipts are matched

• Negatively impacts Buy/Repair Process and Fleet Readiness

• Incorrectly receipted RDOs result in 2 E&Y Audit Infringements
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Inbound SIT
Scenario 1 Solution

Scenario 1 - Redistribution Orders (RDOs)

SOLUTION:

Per the CAV SOW…”Upon receipt of material, the Contractor will compare the quantity of units and 

the NIIN of the item inside the container to the quantity and NIIN on the DD Form 1348-1A 

document that accompanies the material.  There may be multiple DD Form 1348-1A documents 

with the material.  The appropriate DD Form 1348-1A to compare is the one that reflects material 

being shipped to the Contractor.  Any discrepancies in quantity or NIIN must be reported in 

accordance with Paragraph IV.C., Supply Discrepancy Report (SDR) Origination and Action Point 

(Resolution) Requirements (SF-364).  If material is received without a DD Form 1348-1A, the 

Contractor will contact their CAV Analyst for assistance with receipt reporting.”

• Ensure that all documentation is being delivered to keystroker.

• Check “Ship to” field on the DD-1348 for your sites’ UIC

• Not your UIC – STOP – Contact WSS CAV analyst to obtain proper documentation before 

posting anything in CAV RP

• If no response from WSS within 7 days

• Post receipt under the Fleet Document number on the DD-1348 provided with the 

shipment

• If no paperwork with shipment, use a no paperwork document number to post receipt
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• The DD-1348-1A includes important information that is vital for proper receipt 

processing (including the MILS document number, NIIN, SHIP TO, etc.)
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Inbound SIT
Scenario 1 Solution Cont’d

Scenario 1 - Redistribution Orders (RDOs)

SOLUTION cont’d:

• If the qty. received differs from the qty. listed on the DD-1348, post a receipt for the material 

physically delivered and submit an SDR for any missing material within 7 days of receipt. 

***Do not mark the SDR as Information Only***

***SDRs do not close SIT***

• Report issuers who are consistently missing paperwork
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Inbound SIT
Scenario 2 Solution

Scenario 2 – Misidentified/Misdirected NIIN

SOLUTION:

• Receive in J condition.

• If you can’t identify the NIIN shipped to you, receipt for NIIN MDJ111111 in CAV RP

• Send back to ATAC for rescreening within 7 days.

• File an info-only SDR within 7 days

• Exception: Classified NIINs have a different process (later in presentation)
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Inbound SIT
Scenario 3 Solution

Scenario 3 – Receipt Reversals

SOLUTION:

• Receipt reversals in CAV/CAV RP cause reopening of SIT

• Reach out to CAV Analyst before processing any reversals – you will require approval from your 

CAV Analyst to reverse any receipts in CAV RP that are over 30 days old

• If reposting receipt, make sure to post under original Source Document Number

• If reversal is needed and SIT can’t be closed, an LDD (Loss, Damaged, Destroyed) may be 

required
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Ready. Resourceful. Responsive. What is Classified SIT?

• Classified SIT or Security Coded SIT is determined by the CIIC Code

• CIIC stands for Controlled Inventory Item Code

• Below are the CIICs that are considered Classified/Security Coded

CIIC Definitions

A Confidential - Formerly restricted data

B Confidential - Restricted data

C Confidential

D Confidential - Cryptologic

E Secret - Cryptologic

F Top Secret - Cryptologic

G Secret - Formerly restricted data

H Secret - Restricted data

K Top Secret - Formerly restricted data

L Top Secret - Restricted data

S Secret

T Top Secret

5 Highest sensitivity (Category I) - Arms, ammunition & explosives with a security classification of secret

6 Highest sensitivity - Arms, ammunition & explosives with a security classification of confidential

8 High sensitivity - Arms, ammunition & explosives with a security classification of confidential

N Firearms

O Items with nuclear propulsion info

P Ammunition and explosives

Q Drug or substance determined by the DEA

R Precious metals, drug or other controlled substance

1 Highest sensitivity (Category I) - Arms, ammunition & explosives

2 High sensitivity (Category II) - Arms, ammunition & explosives.

3 Moderate sensitivity (Category III) - Arms, ammunition & explosives

4 Low Sensitivity (Category IV) - Arms, ammunition & explosives

9 Controlled Cryptographic Item

I Aircraft engine equipment and parts

J Pilferage controls

M Hand tools and shop equipment

V Individual clothing and equipment

W Office machines

X Photographic equipment and supplies

Y Communication/electronic equipment and parts

Z Vehicular equipment and parts

7 Item assigned a Demilitarization Code other than A, B, or Q for which another CIIC is inappropriate

Blank Record without a CIIC

U Unclassified

Pilferable (Threshold = $2,500)

Other (Thresholds: 1 cog = $2.5K; DLRs = $15K; APA = $20K)

Confidential and Above (Threshold = Zero)

Sensitive (Threshold = Zero)

Controlled Inventory Item Codes (CIICs)
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• How do I know if the asset I received is Classified/Security Coded?

• Reference the DD-1348 and look for the CIIC Code or for Security Coded Notations
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Scenario 1 – Classified Shipping Process

• Shipping a classified asset differs from shipping a non-classified asset

Scenario 2 - Local Delivery or USPS shipment of a Classified Asset

• Requires special documentation

Scenario 3 – Misdirected Classified NIINs

• Please contact the CAV and SIT Analyst – do not follow process discussed in previous slides
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Classified SIT
Scenario 1 Solution

Scenario 1 – Classified Shipping Process

SOLUTION:

• Do not use ATAC to ship classified assets

• The CAV Reporter shall contact the cognizant DCMA transportation office to arrange shipment 

of items excluded from ATAC transportation.

• A REPSHIP (Report of Shipment) is required prior to shipment of any classified assets.

• Do not include DD-1348s or classified markings on the outside of any packaging

• If you can’t find the REPSHIP POC in ERMS, contact Alex Sanchez or the SIT Team
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Classified SIT
Scenario 1 Solution Cont’d
REPSHIP PROCESS

Step 1  

• The Advance REPSHIP asks if the receiver is ready and able to receive the asset

• It is prepared by the originator and sent to the receiver

Step 2

• The Reply to the advance REPSHIP is the Receiver acknowledging the ability to receive the 

asset

• It is signed by the receiver and returned to the originator

• Do NOT ship assets without receiving a reply to the advance REPSHIP or if you receive a 

negative reply. 

• The advanced REPSHIP and acknowledgement are NOT considered POS or POD.



Ready. Resourceful. Responsive.

Classified SIT
Scenario 1 Solution Cont’d
REPSHIP PROCESS

Step 3

• The Tracking REPSHIP is required immediately after the asset ships.

• It is prepared by the originator and sent to the receiver.

• It contains the tracking information, mode of shipment, and estimated date of arrival. 

• At this point, both the originator and receiver create a suspense file and should investigate any 

missing assets 24 hours after the estimated date of arrival.

• If the asset can’t be found an investigation is launched. 

Step 4

• The Receipt REPSHIP is the most important REPSHIP. 

• It is signed by the receiver and sent to the originator.

• It is a signed receipt for this specific asset and valid Proof of Delivery (POD).

• In our Sample (next 2 slides) it is a signature at the bottom of the tracking REPSHIP. 



Ready. Resourceful. Responsive.

FROM: ORIGINATOR

TO: FINAL DESTINATION 

INFO: TRANSSHIPPING ACTIVITY 

SUBJ: ADVANCE NOTIFIICATION OF REPORT OF SHIPMENT (REPSHIP) 

Document Number, NSN , CIIC, nomenclature, serial number will be shipped to your facility. 

REPSHIP message including tracking information  will be provide upon signed receipt of this form. 

Asset will not ship until confirmation of your ability to receive and store  NIIN and S/N by signing 

and emailing this form back to: email address:________________________

Advance notification received by: (TYPE NAME)      

Commercial Phone Number: _____________

Printed name:__________________________

Signature:_______________________________________________ Date:__________

Step 1 – Originator sends to Final Destination

SAMPLE Advance Notification

Step 2 – Final destination signs and returns to originator



Ready. Resourceful. Responsive.

FROM: SHIPPING ACTIVITY 

TO: DOMESTIC CUSTOMER OR TRANSSHIPPING ACTIVITY CLEARANCE AUTHORITY (OCEAN) OR CUSTOMER SERVICE 

BRANCH (CSB) (AIR) OR CONUS SEA TERMINAL 

INFO: SPONSORING SERVICE ACCOUNTABLE SUPPLY ACTIVITY ULTIMATE CONSIGNEE/FINAL DESTINATION 

SUBJ: REPORT OF SHIPMENT (REPSHIP) 

• 1. SHIPMENT DATE WRITTEN AS A THREE-DIGIT DAY OF THE YEAR (JULIAN). 

• 2. ETA WRITTEN AS A THREE-DIGIT DAY OF THE YEAR (JULIAN) (OBSERVE STANDARD TRANSIT TIME (STT) IF CONUS 

TRUCK SHIPMENT AND NO RDD IDENTIFIED). 

• 3. REQUIRED DELIVERY DATE (RDD) OR DELIVERY DATE (DD) IF SPECIFIED. 

• 4. CARRIER and TRACKING NUMBER

• 5. BILL OF LADING (BL) NUMBER (NOTES 1, 2, 3, 4). 

• 6. MTX-GS SERVICE NUMBER (NOTES 1, 2, 3).

• 7. AIR RELEASE NUMBER (NOTES 1, 2, 3) OR FOR SURFACE SHIPMENTS, ETR NUMBER AND VESSEL NAME AND/OR 

VOYAGE DOCUMENT NUMBER.

• 8. SHIPMENT (CARGO) NAME (EXAMPLE: RECIEVER/TRANSMITTER, SERIAL NUMBER ,NIIN, Document number).

• 9. CONTAINER AND SEAL NUMBER (IF APPLICABLE): a. CONTAINER TCN. b. TOTAL WEIGHT OF CONTENTS c. ROUNDS, 

PIECES, WEIGHT, CUBE, CONDITION CODE, AND LOT NUMBERS (NOTE 4). 

• 10. SECURITY RISK CATEGORY (SRC), (E.G., SECURITY RISK CATEGORY I, II, III, IV, U, SECRET, CONFIDENTIAL, NONE). 

• 11. CONTROLLED INVENTORY ITEM CODE (CIIC). 

• 12. TOTAL NET EXPLOSIVE WEIGHT (NEW). 

• 13. HAZARD CLASSIFICATION(S). 

• 14. DEPARTMENT OF DEFENSE IDENTIFICATION CODE/NAVY AMMUNITION LOGISTIC CODE (DODIC/NALC). 

REPSHIP Message Requirements

Step 3 – Tracking REPSHIP Requirements



Ready. Resourceful. Responsive.

RECEIPT ACKNOWLEGENT

Document Number, NSN , CIIC, Nomenclature, Serial number 

When asset is received at your facility , please confirm receipt of this asset by signing below and emailing this 

form back to: email address:____________________________

Receipt acknowledgment:

Printed name: ___________________________________________

Signature: ______________________________________________ Date:____________

SAMPLE
Receipt Acknowledgement

Step 4 – Final destination signs and returns to originator



Ready. Resourceful. Responsive.

Classified SIT
Scenario 2 Solution

Scenario 2 – Local Delivery or USPS shipment of a Classified Asset

SOLUTION:

• Requires the standard REPSHIP and DD-1348, in addition to a signed DD-1907 form.

• The DD-1907 form tracks the physical hand-off of assets from one person to another.

• Make sure to get a signature from the final destination when handing over any material.

• Keep these documents as KSDs.



Ready. Resourceful. Responsive.

DD-1907 FORM



Ready. Resourceful. Responsive.

COMSEC SF153 Form



Ready. Resourceful. Responsive.

Classified SIT
Scenario 3 Solution

Scenario 3 – Misdirected Classified NIINs

SOLUTION:

• Please contact your CAV and SIT Analysts immediately if you receive a Classified/Security 

Coded NIIN mistakenly.

• To determine if a NIIN is classified refer to the DD-1348 for Classified/COMSEC notations.

• If you are still unsure if this asset is classified, please reach out to the CAV and SIT Analysts for 

direction.

• Do not use ATAC for any classified/security coded assets (refer to Slide 22 for CIIC Codes that 

fall into this group)

• Classified SIT Team will guide you through how and where to ship the misdirected assets



Ready. Resourceful. Responsive.

Classified SIT Summary

• Issuer and Receiver must have electronic communication before classified material is shipped.

• If issuer ships material before Advance Notification Reply from receiver, the receiver may reject 

material delivery.

• If classified material is received without proper paperwork, contact your CAV analyst and 

Classified SIT POCs for assistance.

• To determine if a NIIN is Classified/Security Coded refer to the CIIC Code slide in the 

Reference section and check the DD-1348 for notations.

• Per the CAV SOW, “The Contractor is required to also respond to inquiries received via 

phone calls, emails or letters from Navy representatives researching the status of open 

SIT.  The Contractor will respond to these types of inquiries no later than the next 

working day after receipt of the inquiry.”

Classified SIT – Summary



Ready. Resourceful. Responsive.

Questions?

?



Ready. Resourceful. Responsive.

SIT Points of Contact

Jason Bolen (Organic CAV SIT Team Lead) - jason.c.bolen.civ@us.navy.mil

Sara Grafstrom (Classified SIT Team Lead) - sara.grafstrom.civ@us.navy.mil

Bridgette Orr (SIT Supervisor) - bridgette.p.orr.civ@us.navy.mil

mailto:jason.c.bolen.civ@us.navy.mil
mailto:sara.grafstrom.civ@us.navy.mil
mailto:bridgette.p.henner.civ@us.navy.mil
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