PCPN 19 – Prohibited use of Gift Cards
Released 04 June 08
 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

THIS PCPN APPLIES WHEN USING APPROPRIATED FUNDS.

PURPOSE:   This PCPN updates DON Purchase Card policy to prohibit the use of the GCPC to purchase Gift Cards when using appropriated funds.
OVERVIEW:  The purchase card shall not be used for the purchase of a Gift Card for any reason using appropriated funds. The question of fiscal and acquisition legality is secondary to the ethical appearance that is presented to the public by such actions.
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NEW POLICY:

ADD Chapter 5, 27, mm to state: 

Gift Cards – There are many programs that allow awards for outstanding individuals, including on-the-spot cash awards.  The GCPC shall not be used to purchase gift cards for any program (including on-the-spot cash awards) using appropriated funds.
ACTION REQUIRED:  
APCs/AOs shall ensure that no gift cards are purchased using the GCPC when using appropriated funds.
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