PCPN 1 – Updated Policy for Purchase of Office Supplies  
Released 26 April 2006

 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     
 

 THIS PCPN APPLIES ONLY TO APPROPRIATED FUND ACTIVITIES.
 

1.    Previous PCANs provided advance notice that Department of Navy was implementing a policy mandating the use of the DOD EMALL as a strategic sourcing strategy for office supplies.   This announcement provides notification that ASN(RDA) has signed the DON Office Supply Policy with an effective date of 1 May 2006.  

 

2.   The policy focuses on Office Supply purchases through the DOD EMALL or from the local self-service supply stores referred to as SERVMARTS  or from the  FISC San Diego Virtual ServMart contracts using with the DOD EMALL or other methods of ordering as authorized by those contracts.  Deployed units are exempt from the policy.  (We expect a waiver to be granted for OCONUS activities, with the exception of Alaska, Hawaii, and Guam.  These sites are already supported by the FISC San Diego Virtual ServMart contracts and local Base Supply Stores.)

 

3.   If not already registered with DOD EMALL, all cardholders should register on the DOD EMALL immediately to be prepared for the policy implementation.  If you experience difficulty with registration, passwords, etc. please contact the DOD EMALL Help Desk.  Their contact information is provided below:

 

DOD EMALL Customer Service Only: 1-877-DLA-CALL / 1-877-352-2255 

OCONUS Users 1-269-961-7766/DSN 661-7766 

Email: dod-emallsupport@dlis.dla.mil 

 

4.  The NAVSUP Strategic Sourcing program staff will assist with specific questions relating to the policy implementation.  Please contact the following POCs:

 


Jamey Halke, 717-605-7488 (DSN:  430), email, Jamey.halke@navy.mil 

Karen Unitis, 717-605-6089 (DSN:  430), email, karen.unitis@navy.mil 
 

5.   The policy is attached. 
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6.    Note:   General Services Administration Federal Supply Schedule 75, Special Item Number 200, defines Office Supplies as commercially available off-the-shelf office items. A sampling of examples include: binders, clips and fasteners, staplers, pencils, pens, paper, printer and toner cartridges, calendars, pads, notebooks, desk accessories, filing supplies, post-it notes, scissors, tape, waste containers, and data storage media. (Compact Discs (CD), diskettes, digital tape).  

 

7.    Questions raised at the DON APC conference will be posted to the DOD EMALL website in the next few days and will be distributed with the OCONUS waiver when signed out
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THE ASSISTANT SECRETARY OF THE NAVY
Research Development and Acquisition
1000 Navy Pentagon
Washington DC 20350-1000

APR 1°

MEMORANDUM FOR DISTRIBUTION

Subj: DEPARTMENT OF THE NAVY ACQUISITION POLICY ON OFFICE
SUPPLIES

L The Department of Navy is engaged in reducing the costs of
acquiring commonly purchased supplies by the application of
strategic sourcing. A Department of the Navy commodity council
was established to apply strategic sourcing processes to the
$100 million in annual DON spend for office supplies and was
tasked to develop an acquisition strategy with three primary
objectives:

a. Generate immediate savings
b. Facilitate the collection of spend data
c. Achieve socio-economic goals

2. Effective 1 May 2006, all Department of the Navy purchases
of office supplies by appropriated fund activites will be
1imited to the various contracting vehicles available on the DoD
EMALL or from existing base supply stores/ServMarts. A Base
supply store/ServMart is an on-installation retail store
operation selling a wide range of office, janitorial supply, and
other products, including Javits-Wagner-O'Day (JWOD) items, to
primarily meet the same-day shopping needs of its Government
customers. Existing Base Supply Stores supporting Navy customers
at various locations around the world include stores operated by
NIB/NISH/JWOD organizations, NEXCOM, or GSA, as well as the FISC
San Diego Virtual Office Supply Contract. Deployed units are
exempt from this policy.

3. The DOD EMALL can be accessed through www.emall.dla.mil.

4. Authority to approve exceptions and waivers to this policy is
delegated to DASN(ACQ), or his/her designee.

5. Further information about this policy may be obtained from
the Naval Supply Systems Command (NAVSUP), the Department of
Navy Strategic Sourcing Executive Agent. The NAVSUP point of
contact is Mr. Jamey Halke, email Jamey .Halke@navy.mil.

I SNoras M. Shean

Delores M. Etter






Subj: DEPARTMENT OF THE NAVY (DON) ACQUISITION POLICY ON OFFICE
SUPPLIES

Distribution:
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