PCPN 3 – Requirements for SF1402 (Certificate of Appointment) and Corresponding Table (re-release)
Released 05 December 2007
 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

THIS PCPN APPLIES ONLY TO APPROPRIATED FUND ACTIVITIES.

OVERVIEW:  Refer to NAVSUPINST 4200.85D for acquisition questions over the micro purchase threshold.  Table 1 of NAVSUPINST 4200.99 is updated to reflect the increase in the micro purchase threshold for supplies and services. 
PURPOSE: The purpose of this PCPN is to clarify the following points of interest.  
a. NAVSUPINST 4200.99 will only address letters of delegation.  If a cardholder is delegated authority via a SF 1402 please refer to NAVSUPINST 4200.85D for specific contracting authority and training requirements.   
b. Method of Payment is defined as ‘CH pays, via the government purchase card, for supplies or services ordered and obtained via some other procurement contractual vehicle.’ 
i. Cardholder provides purchase card account information to vendor for payment on the contract/order that was issued by the contracting officer.
REFERENCE:  Updated sections for NAVSUPINST 4200.99 are: Chapter 1, 8.b and 9.b. and Chapter 5, 13g.

NEW POLICY:


Chapter 1, 8.b. – change “In addition, all CHs appointed via a SF 1402 shall also take the DAU CON 237 Simplified Acquisition course. “ to read “All CHs appointed via a SF 1402 may be required to take additional training at the direction of their CO/HA or Appointing Official for the Marine Corps.” 

Chapter 5, 13.g. – change “CHs exercising this authority must receive training per this instruction (which includes CON 237) and be appointed via a SF 1402 (Certificate of Appointment).” to read “CHs exercising this authority must receive training per this instruction (additional training may be required at the direction of the activity CO/HA or Appointing Official for the Marine Corps) and be appointed via a SF 1402 (Certificate of Appointment).


Chapter 1, 9.b.  – replace paragraph 1.9.b and Table 1 with:  “Standard Form 1402 (Certificate of Appointment) shall be used to delegate all purchasing authority not authorized within a letter of delegation.  Please refer to NAVSUPINST 4200.85D for specific delegation of contracting authority and training requirements.”
Table 1. Summary Details
	Situation
	Letter of Delegation
	SF 1402*

	Open market purchases for Services (CONUS) -only applies if applicable to the Service Contract Act
	Not to exceed $2,500
	N/A**

	Open market purchases for Supplies (CONUS) 
	Not to exceed $3,000
	N/A**

	Construction Purchases (CONUS)
	Not to exceed $2,000
	N/A

	Open market purchases for Services (OCONUS) -only applies if applicable to the Service Contract Act
	Not to exceed $2,500
	Over $2,500 Not to exceed $25,000

	Open market purchases for Supplies (OCONUS)
	Not to exceed $3,000
	Over $3,000 Not to exceed $25,000

	Construction Purchases (OCONUS) - only applies if applicable to Davis-Bacon Act
	Not to exceed $2,000
	Over $2,000 Not to exceed $25,000

	Blanket Purchase Agreements (BPA) Calls (Services) -only applies if applicable to the Service Contract Act
	Not to exceed $2,500
	Over $2,500 Not to Exceed $100,000

	Blanket Purchase Agreements (BPA) Calls (Supplies)
	Not to exceed $3,000
	Over $3,000 Not to Exceed $100,000

	Training using SF 182
	Not to exceed $25,000
	N/A

	DAPS
	Not to exceed $100,000
	N/A

	Issue and place orders against Letters of Agreement
	N/A
	Over $3,000 Not to Exceed $25,000

	Delivery Order against Federal Supply Schedule (FSS) (Services) -only applies if applicable to the Service Contract Act
	Not to exceed $2,500
	Over $2,500

	Delivery Order against Federal Supply Schedule (FSS) (Supplies)
	Not to exceed $3,000
	Over $3,000

	Orders against Indefinite Delivery Type Contracts (IDTC) (Services) -only applies if applicable to the Service Contract Act
	Not to exceed $2,500
	Over $2,500

	Orders against Indefinite Delivery Type Contracts (IDTC) (Supplies)
	Not to exceed $3,000
	Over $3,000

	JWOD (mandatory products) only
	Not to exceed $100,000
	Over $100,000

	UNICOR products only
	Not to exceed $3,000
	Over $3,000

	Mix of commercial and JWOD products
	Not to exceed $3,000
	Over $3,000

	Method of Payment only ***
	All instances 
	N/A


*Most types of contracting methods requiring a SF1402 also require a HCA Delegation of Authority.  DON: refer to NAVSUPINST 4200.85D for specific contracting authority and training requirements.  USMC: Any additional training requirements shall be at the direction of the CO/HA or the Appointing Officials for Marine Corps activities.
** All open market purchases above the micro-purchase threshold ($3,000 for supplies, $2,500 for services) require a contracting officer issue an order against a BPA, IDIQ, etc.  Under no circumstance would a CONUS CH be placing an open market purchase greater than the micro-purchase threshold.
***Cardholder provides purchase card account information to vendor for payment on the contract/order that was issued by the contracting officer.

ACTION:

APCs should ensure that each of their CHs have the appropriate delegation of authority based on their activity’s authority from their HCA.
