PCPN 5 – Appointment of Departmental Accountable Officials 
Released 08 NOV 06

 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

THIS PCPN APPLIES WHEN USING APPROPRIATED AND NON-APPROPRIATED FUNDS.

PURPOSE:   This PCPN updates NAVSUPINST 4200.99 to accurately reflect the length of time for the file retention for Departmental Accountable Officials documentation to 6 years and 3 months.  This PCPN also requires an update to the AO file.  The AO must retain a copy of the DD Form in their file (with the original going to DFAS (exception NAF does not need to send to DFAS)).  
OVERVIEW:  Within the DON Purchase Card Program, APCs, Approving Officials, and CHs are considered departmental accountable officials per the DoD FMR Vol. 5, Chp 33, Section 330302.  All departmental accountable officials must have a completed DD Form 577 on file.  The DD form 577 must be retained for 6 years and 3 months after the individual no longer serves in the capacity as departmental accountable official.
REFERENCE:   

[image: image1.emf]OSD - 15FEB06 -  DD577.pdf


NEW POLICY:


Add to Chapter 1, 6, c, (10) Add to the last line of the paragraph – “DD Form 577 shall be retained for the duration the employee serves in this capacity and for 6 years and 3 months beyond.”
Replace Chapter 1, 6, d, (3) with “AOs must have a completed DD Form 577.  This form shall be maintained with AO documentation for a departmental accountable official.  All departmental accountable officials must acknowledge, confirm and accept their official responsibilities by completing and signing a DD Form 577 and letter of appointment.  Signed DD Form 577s shall be maintained in the participant’s files for a period of 6 years and 3 months after the individual no longer serves in the capacity as departmental accountable official. 

To streamline the process, the delegation letter can be incorporated with the DD 577 provided all of the required limits, sources and transaction types are filled out within block 14.”
 ACTION REQUIRED:  

Level V APCs shall ensure all departmental accountable officials within their activity’s purchase card program are identified and they understand and acknowledge, confirm and accept the official responsibilities by completing and signing a DD form 577.  Signed DD Form 577s shall be maintained in the participant’s files for a period of 6 years and 3 months after the individual no longer serves in the capacity as departmental accountable official. 
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MEMORANDUM FOR ASSISTANT SECRETARY OF THE ARMY (FINANCIAL

MANAGEMENT AND COMPTROLLER)

ASSISTANT SECRETARY OF THE NAVY (FINANCIAL
MANAGEMENT AND COMPTROLLER)

ASSISTANT SECRETARY OF THE AIR FORCE
(FINANCIAL MANAGEMENT AND COMPTROLLER)

DIRECTORS OF THE DEFENSE AGENCIES

COMMANDER, U.S. ARMY CORPS OF ENGINEFRS

DIRECTORS OF THE DOD FIELD ACTIVITIES

SUBJECT: Maintaining the DD Form 577 for Departmental Accountable Officials

Currently, the Department of Defense Financial Management Regulation
(“DoDFMR”) requires the disbursing officer to forward the DD Form 577
(“Appointment/ Termination Record/Authorized Signature”) for the departmental
accountable officials to Defense Finance and Accounting Service — Indianapolis to be
scanned into the Electronic Data Access as the central repository for signature cards.
Maintaining the DD Form 577 for the departmental accountable officials within the
central database provides little value to the certifying officer or the overall payment
process.

Instead of forwarding the DD Form 577 to DFAS Indianapolis, the signed
DD Form 577 and letter of appointment shall be maintained by the DoD Component
that designated the employee or member as a departmental accountable official. The
process of appointing departmental accountable officials remains the same. The
departmental accountable official will be appointed by completion of the DD Form 577
and notified in writing by letter of the designation that apprises him/her of pecuniary
liability for all illegal, improper, or incorrect payments that result from negligent
performance of duties. The departmental accountable officials must acknowledze,
confirm and accept their official responsibilities by completing and signing a
DD Form 577 and letter of appointment. Signed letters of appointment and revocation
must be maintained for 6 years and 3 months from date of appointment or revocation, or
longer as deemed necessary.

DoD Components should establish adequate internal controls to ensure
compliance with applicable DoD regulations, policies and procedures to include
maintaining the proper documentation of the appointment and termination of the
departmental accountable officials.





This change in policy for maintaining the DD Form 577 for the departmental
accountable official should be implemented immediately throughout your respective
organizations. The "DoDFMR,” Volume 5, Chapter 33, Paragraph 330506, will be
revised to reflect this change in policy.

My staff point of contact for this matter is Ms. Audrey Clark. She may be reached
by telephone at 703-695-9437 or by e-mail at audrey.clark @osd.mil.

I

Teresa McKay
Deputy Chief Financial Officer

cc:
General Counsel, DoD
Inspector General, DoD
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SUBJECT: Maintaining the DD Form 577 for Departmental Accountable Officials

DISCUSSION: The attached memorandum eliminates the requirement to forward the
DD Form 577 (““Appointment/Termination Record/Authorized Signature”) for the
departmental accountable officials to the central electronic database at Defense Finance
and Accounting Service (DFAS) Indianapolis. The DD Form 577 for the departmental
accountable officials should be maintained by the certifying officer.

*  Currently, the Department of Defense Financial Management Regulation
“DoDFMR” Volume 5, paragraph 330506 requires that the DD Form 577 for
disbursing officers, certifying officers, and the departmental accountable officers be
forwarded to the central electronic depository at DFAS Indianapolis. The number of
departmental accountable officials is in the thousands and constantly changes based
on personnel changes. A massive database and additional staff would be needed to
effectively maintain this database. Maintaining the DD Form 577 for the
departmental accountable official in the central database provides little or no value to
the certifying officer or to the central payment process.

* The certifying officer is responsible to ensure he or she has proper documentation to
hold the departmental accountable official pecuniary liable for illegal, improper or
incorrect payments.

RECOMMENDATION: Sign the attached memorandum.
COORDINATION: See Coordination TAB attached.

Attachment:
As stated

Prepared By: Clark/ODCFO(A &FP& A)/3A882/695-9437/January 23, 2006/
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