PCPN 7 – Micro-Purchase Threshold Change
Released 19DEC06
 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

THIS PCPN APPLIES WHEN USING APPROPRIATED FUNDS.
PURPOSE:   This PCPN updates the dollar threshold for the micro-purchase limit for supplies from $2,500 to $3,000
OVERVIEW:  The micro-purchase threshold was recently increased from $2,500 to $3,000, EXCEPT for those acquisitions subject to the Service Contract Act (SCA) and the Davis- Bacon Act.  DFARS 213.270 requires, with a few exceptions, use of the GCPC for all purchases at or below the micro-purchase threshold.    Based on this action, OUSD (C) published policy increasing the convenience check limit to $3,000.
REFERENCES:   
Federal Acquisition Regulation 2.101 – The micro-purchase threshold has been updated in the Definitions to read: 
“Micro-purchase threshold” means $3,000, except it means— 

(1) For acquisitions of construction subject to the Davis-Bacon Act, $2,000;

(2) For acquisitions of services subject to the Services Contract Act, $2,500; and  

(3) For acquisitions of supplies or services that, as determined by the head of the agency, are to be used to support a contingency operation or to facilitate defense against or recovery from nuclear, biological, chemical, or radiological attack, as described in 13.201(g)(1), except for construction subject to the Davis-Bacon Act (41 U.S.C. 428a)— 

(i) $15,000 in the case of any contract to be awarded and performed, or purchase to be made, inside the United States; and 

(ii) $25,000 in the case of any contract to be awarded and performed, or purchase to be made, outside the United States. 

OUSD (C) memo, “Increase in Convenience Check Dollar Limitation”, 27 NOV 06 states the Financial Management Regulation, Volume 5, Chapter 2, will be revised to reflect the change of an increase in the dollar limit per convenience check from $2,500 to $3,000.

[image: image1.emf]Signed Copy of  Memo to Increase Convenience Checks to $3000.pdf


NEW POLICY:  Updated sections for NAVSUPINST 4200.99 are as follows:


Chapter 1, 2.b. – change “The purchase card is used to purchase supplies and services for official government business valued at or below the micro-purchase threshold of $2,500” to read “The purchase card is used to purchase supplies and services for official government business valued at or below the micro-purchase threshold of $3,000 for supplies, $2,500 for services.”

Chapter 1, 4. – change “The Purchase Card Program was developed to provide a fast and convenient method to procure and/or pay for all requirements under the micro-purchase threshold ($2,500 for supplies and services, $2,000 for construction and $25,000 for CHs Outside of the United States (OCONUS) under the appropriate conditions).” to read “The Purchase Card Program was developed to provide a fast and convenient method to procure and/or pay for all requirements under the micro-purchase threshold ($3,000 for supplies, $2,500 for services, $2,000 for construction and $25,000 for CHs Outside of the United States (OCONUS) under the appropriate conditions).

Chapter 1, 4.b.(1)(a) – change “The purchase card shall be used to make open market purchases for supplies and services not to exceed $2,500 and construction not to exceed $2,000.” to read “The purchase card shall be used to make open market purchases for supplies not to exceed $3,000; services not to exceed $2,500; and construction not to exceed $2,000.”


Chapter 1, 4.b.(2)(f) – change “Oral orders against Letters of Agreement valued between $2,500 and $25,000 for supplies only.” to read “Oral orders against Letters of Agreement valued between $3,000 and $25,000 for supplies only.”

Chapter 1, 6.c.(7)(f) – change “Convenience checks shall not exceed $2,500. Accounts that have checks written for any amount over $2,500, must be closed and that check writer can no longer have a convenience check account” to read “Convenience checks shall not exceed $3,000. Accounts that have checks written for any amount over $3,000, must be closed and that check writer can no longer have a convenience check account.”

Chapter 2, 15.d. – change “Individual convenience checks shall not be issued in excess of $2,500” to read “Individual convenience checks shall not be issued in excess of $3,000.”

Chapter 5, 1.a. – change “Splitting is the "intentional" breaking down of a known requirement to stay within a threshold (i.e. the $2,500 micro-purchase threshold) or to avoid having to send the requirement to the contracting officer.” to read “Splitting is the "intentional" breaking down of a known requirement to stay within a threshold (i.e. the $3,000 micro-purchase threshold for supplies ($2,500 for services)) or to avoid having to send the requirement to the contracting officer.”

Chapter 5, 2. – change “The purchase card shall be used to make open market purchases for supplies and services not to exceed $2,500.” to read “The purchase card shall be used to make open market purchases for supplies not to exceed $3,000 and services not to exceed $2,500.” 

Chapter 5, 4. – change “Contracting officers should establish a BPA to facilitate future purchases if recurring requirements for the same or similar supplies or services seem likely to exceed an annual cost of $2,500.” to read “Contracting officers should establish a BPA to facilitate future purchases if recurring requirements for the same or similar supplies seem likely to exceed an annual cost of $3,000 or for services exceeding an annual cost of $2,500.”


Chapter 5, 11 – change “However, if the purchase or order is not JWOD or when the order is mixed between commercial items and JWOD items, the threshold for purchases is $2,500” to read “However, if the purchase or order is not JWOD or when the order is mixed between commercial items and JWOD items, the threshold for purchases is $3,000”

Chapter 5, 13.h. – change “CHs using the purchase card above $2,500 shall ensure that requirements are competed among at least three vendors or a sole source justification is completed.” to read “CHs using the purchase card above $3,000 for supplies ($2,500 for services) shall ensure that requirements are competed among at least three vendors or a sole source justification is completed.”  


Chapter 5, 24. – change “Provides contracting officers, APCs and CHs an innovative approach to using the purchase card for procuring commercial supplies between $2,500 and $25,000, based on using oral solicitations, placing oral orders and paying using the purchase card.” to read “Provides contracting officers, APCs and CHs an innovative approach to using the purchase card for procuring commercial supplies between $3,000 and $25,000, based on using oral solicitations, placing oral orders and paying using the purchase card.”  


Chapter 5, 24.a.(3) – change “CHs authorized to place orders against this type of agreement shall follow the procedures in the NAVSUPINST 4200.85D, enclosure (1), Chapters 5 and 6 regarding solicitation and evaluation of quotations exceeding $2,500.” to read “CHs authorized to place orders against this type of agreement shall follow the procedures in the NAVSUPINST 4200.85D, enclosure (1), Chapters 5 and 6 regarding solicitation and evaluation of quotations exceeding $3,000.”

Chapter 5, 24.c. – change “Orders shall be limited to supplies valued between $2,500 and $25,000 and will not be confirmed in writing.” to read “Orders shall be limited to supplies valued between $3,000 and $25,000 and will not be confirmed in writing.”

Acronyms and Definitions – change “Letters of Agreement.  A streamlined procedure for procuring commercial supplies between $2,500 and $25,000 based on using oral solicitations, placing oral orders and paying for the oral orders using the purchase card.” to read “Letters of Agreement.  A streamlined procedure for procuring commercial supplies between $3,000 and $25,000 based on using oral solicitations, placing oral orders and paying for the oral orders using the purchase card.”

Acronyms and Definitions – add definition for Micro-purchase threshold to read “Micro-purchase threshold” means $3,000, except it means— 

(1) For acquisitions of construction subject to the Davis-Bacon Act, $2,000;

(2) For acquisitions of services subject to the Services Contract Act, $2,500; and  

(3) For acquisitions of supplies or services that, as determined by the head of the agency, are to be used to support a contingency operation or to facilitate defense against or recovery from nuclear, biological, chemical, or radiological attack, as described in 13.201(g)(1), except for construction subject to the Davis-Bacon Act (41 U.S.C. 428a)— 

(i) $15,000 in the case of any contract to be awarded and performed, or purchase to be made, inside the United States; and 

(ii) $25,000 in the case of any contract to be awarded and performed, or purchase to be made, outside the United States.” 

AO or CH Sample Letter of Delegation 1.a(3)a. – change “Not to exceed $2,500 single purchase limit” to read “Not to exceed $3,000 single purchase limit”
Additional information:  
The following requirements/regulations have not changed with the increase of the micro-purchase threshold for supplies.  As more information is released, DON CCPMD will update the guidance.
1) UNICOR/FPI blanket waiver threshold remains at $2,500.  Until further guidance is disseminated, screening of UNICOR/FPI is not mandatory for under $2,500.  Over $2,500, UNICOR/FPI must be considered as a mandatory source. 
2) Navy Recruiting Districts specific media advertisements threshold remains at $2,500.
3) OMB reporting requirement remains at $2,500

ACTION REQUIRED:  

1)  APCs should initiate action to raise cardholder limits where needed to comply with this DFAR requirement.  Delegation letters will need to be updated accordingly provided the activity has the contracting authority for Supplies and convenience checks over $2,500.  
2)  Convenience check holders will need to contact Citibank to re-order checks stating “Not to exceed $3,000” on the newly issued checks.
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MEMORANDUM FOR ASSISTANT SECRETARIES OF THE MILITARY
DEPARTMENTS (FINANCIAL MANAGEMENT AND
COMPTROLLERS)
U.S. MARINE CORPS, ASSISTANT DEPUTY
COMMANDANT FOR PROGRAMS AND RESOURCES
COMMANDERS OF THE COMBATANT COMMANDS

INSPECTOR GENERAL OF THE DEPARTMENT OF
DEFENSE

DIRECTORS OF THE DEFENSE AGENCIES
COMMANDER, U.S. ARMY CORPS OF ENGINEERS
DIRECTORS OF THE DOD FIELD ACTIVITIES

SUBJECT: Increase in Convenience Check Dollar Limitation

Under Code of Regulations, Title 48, Chapter 1, the government purchase card
threshold was increased from $2,500 to $3,000.

Effective immediately, I hereby authorize an increase in the maximum purchase
dollar limit per convenience check from $2,500 to $3,000. The Department of Defense
Financial Management Regulation, Volume 5, Chapter 2, which provides the
Department’s policy regarding the use of convenience checks, will be revised to reflect
this change. All appropriate internal control procedures should continue to be followed.

My point of contact for this action is Ms. Audrey Clark. She may be reached by
phone at (703) 695-9537 or by email at audrey.clark @osd.mil.

Robert P. McNamara
Acting Deputy Chief Financial Officer






