PCPN 15 – Cancellation of DD Form 1556
Released 29 NOV 07
 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

THIS PCPN APPLIES WHEN USING APPROPRIATED AND NON-APPROPRIATED FUNDS.

PURPOSE:   This PCPN updates NAVSUPINST 4200.99 to reflect the cancellation of the DD Form 1556, REQUEST, AUTHORIZATION, AGREEMENT, CERTIFICATION OF TRAINING AND REIMBURSEMENT Form and to notify all participants of the implementation of new form, SF 182, AUTHORIZATION, AGREEMENT AND CERTIFICATION OF TRAINING Form.   
OVERVIEW:  The DD Form 1556 was cancelled effective September 1, 2007.  Office of Personnel Management (OPM) has issued SF 182 as the replacement.
REFERENCE:   
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SF 182 can also be accessed via the internet: www.opm.gov/forms/pdf_fill/SF182.pdf
NEW POLICY:

All references to DD Form 1556 have been changed to reflect the new form: SF 182

Chapter 1, 4, b, (2) (h):  “The purchase card shall be used as a method of payment to pay for training requirements using the SF 182 (Certification of Training) and valued at $25,000 and below.”

Chapter 1, 9, a, (2):  “Authority to use the purchase card as a method of payment for training requests, SF 182, up to $25,000.”
Chapter 1, 9, c, (5):   “Applicable limits for SF 182, DAPS, calls against Letters of Agreement or BPAs, orders against IDTCs (e.g. FSS), limits on placing electronic orders against competed IDIQ contracts or any limits on use as a method of payment.”
Appendix C to Enclosure 1 – Sample Delegation Letter 1, c, (6):  “Purchase of Training (SF 182)”
ACTION REQUIRED:  
A direct point of contact for specific questions regarding the SF 182 is listed in the OSD memo attached under references.   Also attached, please find an SF 182 with highlighted blocks clarifying areas of concern.  The example provided in section A, 14-17, is for NSPS employees.  All non-NSPS employees should complete the form using series, grade and step.
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Below are responses from OSD on questions DON CCPMD has received regarding the SF 182.

1) The dollar amount remains at $25,000 for the SF 182 (no change from the DD Form 1556)

2) The DD Form 1556 has been cancelled.  No activity should be using this form for any reason.

3) Those commands that have specific contracting authority issued to them for purchase card use on the DD Form 1556 up to $25,000 do not need new authority issued to them

4) The same person that completed the DD Form 1556 can complete the SF 182

5) It is the activity’s responsibility to outline the requirement (e.g. number of hours) to comply with the Continued Service Agreement
6) Signature authority did not change from DD Form 1556 to SF 182.
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UNDER SECRETARY OF DEFENSE
4000 DEFENSE PENTAGON
WASHINGTON, D.C. 20301-4000

OrT 920
PERSONNEL AND WVigl £ <
READINESS

MEMORANDUM FOR SECRETARIES OF THE MILITARY DEPARTMENTS
CHAIRMAN OF THE JOINT CHIEFS OF STAFF
UNDER SECRETARIES OF DEFENSE
COMMANDERS OF THE COMBATANT COMMANDS
ASSISTANT SECRETARIES OF DEFENSE
GENERAL COUNSEL OF THE DEPARTMENT OF DEFENSE
DIRECTOR, OPERATIONAL TEST AND EVALUATION
INSPECTOR GENERAL OF THE DEPARTMENT OF DEFENSE
ASSISTANTS TO THE SECRETARY OF DEFENSE
DIRECTOR, ADMINISTRATION AND MANAGEMENT
DIRECTOR, PROGRAM ANALYSIS AND EVALUATION
DIRECTOR, NET ASSESSMENT
DIRECTORS OF DEFENSE AGENCIES
DIRECTORS OF DOD FIELD ACTIVITIES

SUBJECT: Documenting and Reporting Civilian Training Requirements

This memorandum institutes new policy on documenting and reporting
training by: 1) sunsetting the Defense Department (DD) Form 1556, Request,
Authorization, Agreement, Certification of Training and Reimbursement, and
replacing it with the Standard Form (SF) 182, Authorization, Agreement, and
Certification of Training; 2) requiring that all instances of completed civilian
employee training be input to the Defense Civilian Personnel Data System
(DCPDS); and 3) requiring that all Learning Management Systems (LMSs) be
capable of reporting the data elements required by the Office of Personnel
Management (OPM) by December 31, 2007. Additional information on these
requirements follows: '

= OPM issued a new SF 182, replacing the DD Form 1556, which was
cancelled effective September 1, 2007. Effective immediately, all training,
which formerly was documented with a DD Form 1556 must now be
documented with an SF-182.

= OPM also levied a new requirement, in accordance with Title 5, Code of
Federal Regulations, Part 410, for the electronic submission of Agency
specific training data elements to the Government-wide Electronic Data
Collection System. This data will be used by OPM and the Department in

O





analyzing the effectiveness of actions taken to address workforce training
needs, both Government and Agency-wide. DoD will provide this required
training data to OPM, on behalf of the Components, through an interface
with DCPDS. DoD must conform to this OPM reporting requirement by
December 31, 2007.

To assist the Department in meeting the above requirements, Components
should immediately ensure that all completed civilian employee training instances
are input to DCPDS, either individually through the DCPDS Completed Training
Form, or by uploading the training data from your Component LMS using the
existing DCPDS Mass Training Update process. Furthermore, by December 31,
2007, all LMSs must contain the data elements required by OPM.

Information on agency training reporting requirements is available in the

“Guide to Human Resources Reporting”:
http://www.opm.gov/feddata/ghrr/ghrr07 ch4.pdf

My point of contact for this matter is Ms. Vanessa D. Prout, CPMS, who can
be reached at (703) 696-5304/DSN 426-5304 , or Vanessa.prout@cpms.osd.mil.
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