PCPN 28 – MANDATORY HEAD OF ACTIVITY (HA) TRAINING

Released  13  April 2011
NOTE: LEVEL 3 APCs - IT IS YOUR RESPONSIBILITY TO DISSEMINATE THIS NOTICE TO ALL APCs IN YOUR HIERARCHY.  ALL APCs SHOULD ENSURE THEIR HA IS AWARE OF THIS NEW REQUIREMENT. 
PURPOSE:   This PCPN changes the NAVSUPINST 4200.99 HA training requirement from ‘Highly Encouraged’ to ‘Mandatory’.  
OVERVIEW:  Currently, NAVSUPINST 4200.99 does not require mandatory HA training.   During the last semiannual review, DASN A&LM directed HA training be a mandatory requirement.  HAs need this training to understand the risks associated with the GCPC program.  Compliance with the HA training requirement will be reported as part of each  semiannual report. 
UPDATED POLICY:  Change NAVSUPINST 4200.99, Chapter 1, Section 8, paragraph a. to read:  

a. All program participants, HAs, APCs, AOs and CHs, must receive initial training on purchase card policy as well as refresher training every two years. 
ACTION REQUIRED:  
All HAs, or their designated Semiannual review authority, shall complete HA training no later than 19 September 2011.
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