PCPN 17 – Spiral II for Office Supplies (Implementing Guidance for DON on Office Supply Policy)
Released 07 February 2008
 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

THIS PCPN APPLIES ONLY TO APPROPRIATED FUND ACTIVITIES.
PURPOSE:   This PCPN updates the current policy on the usage of DoD eMall for Office Supplies.
OVERVIEW:  With the release of the NAVSUP memo dated 01 February 2008, DON DoD eMall shoppers are directed to restrict office supply purchases to either the ‘Navy Contracts’ or the ‘Federal Strategic Sourcing’ corridors.  This does not affect OCONUS, deployed activities, or those NAVSEA activities with a DoD eMall waiver in place.
REFERENCES:   
NAVSUP memo, “Implementing Guidance for Department of the Navy Acquisition Policy on Office Supplies (Spiral II)”, 01 FEB 08 states that DON shoppers should review the Navy contracts corridor first.  Only if the product cannot be located from vendors on either the Navy Contracts corridor or the Federal Strategic Sourcing corridor should the search be expanded to all of DoD eMall.  
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NEW POLICY:  
Chapter 5, 26. – ADD paragraph ‘kk’ to read: DoD eMall/Office Supplies – 
All DON purchases of office supplies are limited to the various contracting vehicles available on the DoD eMall, the base supply stores (ServMarts), or the FISC San Diego indefinite delivery contracts (virtual offices supply contract).  When using the DoD eMall, purchases are restricted to either the ‘Navy Contracts’ or the ‘Federal Strategic Sourcing’ corridors.  Only if the product cannot be located from vendors on either the Navy Contracts corridor or the Federal Strategic Sourcing corridor should the search be expanded to all of DoD eMall.  
General Services Administration Federal Supply Schedule 75, Special Item Number 200, defines Office Supplies as commercially available off-the-shelf office items. A sampling of examples include: binders, clips and fasteners, staplers, pencils, pens, paper, printer and toner cartridges, calendars, pads, notebooks, desk accessories, filing supplies, post-it notes, scissors, tape, waste containers, and data storage media. (Compact Discs (CD), diskettes, digital tape).  


ACTION REQUIRED:  

Effective immediately, CHs will limit their searches on DoD eMall to the ‘Navy Contracts’ and ‘Federal Strategic Sourcing’ corridors. 
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