PCPN 18 – Terms and Conditions Requirement
Released 21 FEB 08
 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

THIS PCPN APPLIES WHEN USING APPROPRIATED AND NON-APPROPRIATED FUNDS.

PURPOSE:   This PCPN updates the NAVSUPINST 4200.99 to state that if terms and conditions are needed, regardless of the amount of the transaction, a contract is required to be in place.
OVERVIEW:  The purchase card shall be used for all micro-purchase requirements per the NAVSUPINST 4200.99.  However, if a purchase requires terms and conditions, a contract needs to be in place.  The purchase card can then be used as a method of payment on that contract.
NEW POLICY:

ADD Chapter 1, 4, b, (1), (c): 

(c) Regardless of dollar amount, if written terms and conditions (i.e, MILSPEC, FEDSPEC, Conferences, etc) are required when purchasing an item or service, a purchase order/contract should be placed for the item or service using the government-wide purchase card as a method of payment.  The requirements at DFARS 213.270 requiring higher level approval do not apply if you are using the card as a method of purchase OR as a method of payment.
ACTION REQUIRED:  
APCs/AOs shall ensure that when a transaction requires written terms and conditions, a contract will be put into place and the purchase card will be used (as appropriate) as the method of payment.
