PCPN 23 – Convenience Check Fees
Released 30 JAN 09
 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

PURPOSE:  This PCPN is to update NAVSUPINST 4200.99 and notify purchase card program participants of the changes to convenience check fees under the SmartPay 2® contract.
OVERVIEW:  With the implementation of SmartPay 2 ® the fees associated with writing a convenience check include a $1.00 per check fee plus a 2.25 % of the face value charge.   
REFERENCE:   DON Purchase Card Task Order, GS-23F-U0006.  
NEW POLICY:

Chapter 2, 15, r. 1 :  Financial considerations for use with the convenience checks:

        (1) Activities are responsible for all costs associated with the Convenience Check program.  Activities must pay 2.25 percent of the check amount plus $1.00 for each convenience check issued.

ACTION REQUIRED:  Program participants should update their copies of the NAVSUPINST 4200.99, Chapter 2, 15, r, 1 with the above changes.  Additionally, 

Commands must ensure to take into account the fees associated with using convenience checks and must make every attempt to use the purchase card prior to using convenience checks 
