PCPN 22 – Purchase Request Integrity 
Released 29JUN09
 

Note: Level 3 APCs - IT IS YOUR RESPONSIBILITY TO GIVE THIS NOTICE WIDEST DISSEMINATION TO PROGRAM PARTICIPANTS TO INCLUDE APCs, AOs AND CHs IN YOUR HIERARCHY.     

 

PURPOSE:   This PCPN is issued to clarify whether or not a hand written signature is required to verify the integrity of a requirement (e.g. training document (SF-182) or purchase request).
OVERVIEW:   There are no standard procedures for approving a requirement (e.g. training document (SF-182) or purchase request) to be met using the Government Purchase Card.  Some commands use sophisticated electronic systems while others use paper documents to maintain an audit trail.  The most important elements that need to be captured within the audit trail must identify who approved the requirement, what was purchased to fulfill the requirement, what was delivered and who accepted the requirement on behalf of the government.  This audit trail may be documented by paper, within an electronic system, or a combination of both paper and electronic systems.
NEW POLICY:

Chapter 3, 2, c (3), change to read:  Integrity of purchase request (approval of purchase, quantity matches, etc.), and 
ACTION REQUIRED:  Update current copy of NAVSUPINST 4200.99 to reflect this change. 
