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Sample: PCS Orders

NaAvaL SuPPLY SYSTEMS COMMAND

Current Orders on File

RTTUZYUW RUCCEWF0550 07423359-UUUU-RHMCSUU.
R Uuuuu
R 1508457 MAR 10 SYB
M COMMA VPERSCORENLISTED ORDERS MILLINTON TN//PERS405,/PERS455//
TO US55 ABRAHAM LINCOLN

SUBASE KINDS BAY GASLf/
2 INFO COMNAVAIRPAC SAN DIEGO CA//11//

COMNAVREG SE JACKSONVILLE FL//1J//

T 3 Issue Date
UNCLAS FOUOND1326//

MSGID/GENADMIN/COMMAVPERSCOM// |S S u er
SUBJ/BUPERS ORDER//

Order Number
Authorized

HOO0000O0OO00DOOOONOGO0OO0NNOO000O00ONOBNNEONOCO00N] Locations
IN CARRYING OUT/PROCESSING THESE ORDERS, BOTH PARTS ONE AND TWO MUST BE READ
AND LISTED INSTRUCTIONS COMPLIED WITH.

FOR OFFICIAL USE ONLY ..
XXXX0000KXI000CKKKKI000KKKI0000GKKKKRIOA00000KN000aaaaoavccacccccccad. 1 NIS IS @ Sam P le of

PART ONE CONUS orders. Overseas

FORMAT FD100: REMEMBER TO READ YOUR ORDERS IN THEIR ENTIRETY

*t**t***t*DErACHINGAC‘I‘IVITY ‘Mj*t**t***t* (OCONUS) OrderS WiII

WHEN DIRECTED DETACH IN AUG 10 EDD: AUG 10

;RODMF\:PT:V.:E;RE.:A_E}:.NA COLN UNC: 21297 Contaln the Same
information.

FROM DUTY Ace=—188
PERSONNEL ACCOUNTING SUPPORT: CVN 72 ABRAHAM LINCOLN
UIC: 21297

= N

'n MIKS, Q
BUPERS PRDER: 0740/ XXK-XX-4681/MM1 GENDER: MALE PERS-N405FC
QEEICHA] CHANSEDUPY ORDERS FOR

MM1 WANNA MOVE, USN DOPC 3001/

*kkswER | TIMATE ACTIVITY (S)Fe*+ssssss
REPORT NOT LATER THAN 30 SEP 10 EDA:- 30 SEP 10

TO SUBASE KINGS BAY GA e
PERMAMNENT DUTY STATION KINGS BAY, GA
FOR DUTY ACC: 100

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683)
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NAvSUE.

RS Sample: Retirement Orders

E ) ZYUW RUCLFVAQQNQD 2531351
LR BESO0OM MILLINGTON TH! RS83

O FLTREADCENSOUTHEAST JACKESONVILLEFL/ /T L1
BUPERS MILLIMGTON TN/ /T
PERSUPP DET JACESONVILLEFL//JT1 I
COMNAVATREYSCOMPATUXENT RIVER MDY / T1T
COMNAVEEG SE JACESONVILLEFL/ /T T
COMNAVCRUTTCOOM MILLINGTON TN/ / T1 T

EEX-XE-1234/1310  (PERS-B3)
CTAT FETIREMENT ORDERS FOR
LT WANNA MOVE, USN

IN CARRYING OUT PROCESSING THESE ORDERS, BOTH PARTS ONE AND TWO
MITET BE READ AND LISTED INSTRUCTIONE COMPLIED WITH
FOR OFFICIAL USE ONLY

PART ONE
-YOUR REQUEST TO BE TRANSFERRED TO THE RETIRED LIST WAS APPROVED BY THE SECRETARY OF THE
WAVY EFFECTIVE 31 DEC 2015 ON 31 DEC 2013 YOU WILL BE TRANSFERRED TO THE RETIRED LIST WITH THE
GRADE OF LT AND WITH RETIRED PAY OF LT, PURSUANT TO PROVISIONS OF 10 USC. SEC. 6323

- - n = - DETACHING ACTIVITY (ADj--= -~ -

WHEN DIRECTED BY REPORTING SENIOR. DETACH BaGEC 15 EDD: DEC15
FROM FLTREADCEN SOUTHEAST ° UIC: 45884
PERMANENT DUTY STATION FL, JACKSONVILL

FROM DUTY IN AFLYING STATUS INVOLYIRNC FLYING ACC: 100
“PERSONNEL ACCOUNTING SUPPORTPERSUPPDET JACKSONVILLE UIC: 43043

REGARD RELIEWVED OF ALL ACTIVE DUTY EFFECTIVE AT 2400 ON DATE OF

D:ETA.CH\EE\T
-REPORTIING SENIORDIEECTED TO DETACH MEMEBER IN TIME TO FROCEED AND FEEPORTON 31 DEC 2015 AT
FOLLOWING STATION.

e e - ADCOTUHNTING DATA - - - - - - -
PCE ACCOUNTING DATA:
MAC CIC: 3NSISKHXKE612340
CTZ: AESIS1EW
LOA: 17514532254 210 00022 068564 20 SW45TC 000225542008
SDN: NOO022 1 5CEW4STC
FAC: MN3AS

PARTTWO
EUPERS ORDER: 2545 XXX-XX-1234/1310  (PERZ-E3)
OFFICIAL RETIREMENT ORDERS FOR
LT WANNA MOVE, USN

- -- -- - DETACHING ACTIVITY (AD----- --
-PERMANENT CHANGE OF STATION TRAVEL INFORMATION DETAILS:
PER. BUFEREINET 7041 (SERIED): TRANSFERRING COMMANDSE PASS PERSONNEL SERVICING OFFICES ARE
RESPONSIELE FOR ENSURING MEMEERS FULLY COMPLETE THE BCS TRAVEL INFORMATION FORM (NAVEERS
7041/1) WITHIN 3 DAYS OF RECEIPT OF ORDERS OR IMMEDIATELY UPON RECEIFT OF PO ORDERS IF
DETACHMENTIE IN LESE THAN 80 DAYS COMMAND USING NEIPE WEE SHOULD DIRECT MEMEER TO CREATE
AND THEN USE THEIR OWHN SELF SERVICE ACCOUNT TO COMPLETE AND SUEMIT THE 7041-1 ONLINE
MNETRUCTIONS TO CREATE A SELF SERVICE EXR (ELECTRONIC SERVICE RECORD) ACCOUNT ARE LOCATED ON
THE MSIPS SPLASH SCREEN, HTTPS:/HMSIPSPROD MAMCT NAVY MIL (UNDER “USER INFORMATION™). MEMEBER
SHOULD LOGON TO THEIR EXR ACCOUNT, THEN DOUBLE CLICK THE “UFDATE PCE TRAVEL™ ICON ON THEIR
HOMEPAGE TO ACCESS THE AUTOMATED NAVPERS 7041 TRAVEL INFORMATION FORM FOR CONVENIENCE,
THERE IS AN "AUTO-FILL' FEATURE WHICH AUTOMATICALLY COMPLETES THE PCSTTINERARY FROM THE
MEMEER'S CURRENT ACTIVE ORDERS MEMEER NEED ONLY COMPLETE OR ADTUST BCS DETAILS SPECTFIC TO

Issue Date

Issuer

Order Number
Authorized Location(s)

o A

Retirees are authorized shipment to
Home of Selection (HOS) and
Involuntary Separatees with more than 8
years of continuous active duty who
received separation/severance pay may
also be authorized to ship to HOS. If you
are unsure of your authorized shipping
locations, please email a copy of your
orders to householdgoods@navy.mil

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683)
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nAvSUP

RSN Sample: Separation Orders

Sompls SEPARATION Orders

DEPARTMENT OF THE HAVY
EUREADU OF NAVAL PERE0NNEL
MILILINGTON, TH 38035

susr: (Ermmpglorors: EEonisor 15400GE  GENDER: FEMALE FERS-NS35
CFFICIAL SEPARATION CRDERS FOR
MG WANNA MOVE. USK

IN CARRVING OUTPROCESSING THESE ORDERS, BOTH PARTS ONE AND TWO
MUST EE READ ANT LISTED INSTRUCTIONS COMPLIED WITH
FOR OFFICIAL USE ONLY

PARET ONE
FORMAT FDu00: REMEMEER TO READ VOUR ORDERS IN THEIR. ENTIRETV..L
THI3 MES3AGE HAS BEEN SENT IN A SECURE ENVIRONMENT. HOWEWVER, ]:F IT MUST BE FORWARDED VIA FMATL
TO PEREON(E) WITH A NEED T'O ENOW, YOU MUST ENSURE FROPER SAFEGUARDS ARE TAKEN TO PROTECT THE
CONTENTS EINCE IT MAY CONTAIN ZENSITIVE PIL VOU MUST ENCRYPT AND DIGITALLY ZIGN ALL EMATLS THAT
CONTAIN SENEITIVE FIL IF THE EMATL FAILS TO SEND BECAUSE OF ENCEVFTION ISSUES, DO NOT SEND
UNENCENPTED AS THAT ACTION CONEITITUES A PII EREACH AND MUST EE REPOETED. INSTEAD, CONTACT
YOURIAM FOR ASSISTANCE. SENETTIVE FII IS DEFINED AS THAT INFORMATION ABSUT AN INDIVIDUAL THAT, IF
LOST. STOLEN OR COMPROMISED WOULD CAUSE UNDUE HARM AND AN UNWARRANTED INVASION CF
PERSONAL FRIVACY.

WHEN DIRECTED DETACH IN DEC 1013 EDD:DEC 13
FROM FLTREADCENT 30UTHEAST FFC TIC: #4319
P}'.R.\.A.\'LHT DUTY STATICN JACHSONVILLE, FL
FROM ACC: 100

P}'JGDH'\'.U. ACCOUNTING SUFPORT: FERSUPFDET JACHSONWVILLE TIc: 3

PCE ACOOUNTING DATA:

MaC CIC INELSRTH111340

CIC: AVELSISW

LOA: 1761433 115 110 Q00T 068566 1D SEGYPE O00ITGE421008
EDH: NOOOIT 16C5EGYPE

TAC: NEAS

NT5 ADCOUNTING DATA:
KTS TAC: K&K

5AC LOA: 1751433 12% 210 00011 055366 10 SEGVPS DOIXISE41003
NTSSDN: NOOL_CEENEN_

PART TWO
EUFERS CRDER: 3453 I1-11-114 M3 (PERS-534)
OFFICIAL SEPARATION CRDERS FOR
MG WANNA MOVE, T3N

------- DETACHING ACTIVITY (§)-------
FIRST ENLISTMENT: COMPLETED $0% CRMORE OF FIRST ENLISTMENT.

- FERMANENT CHANGE OF STATION (PCS) TRAVEL INFORMATION DETATLS: PER BUPERAINST 70406 (TN THA T
(USNEy: TRANIFERRING COMMANDE DASIIERSONNEL SERVICING OFFICES ARE REZDONSIELE FOR ENIURING
MEMEFRS FULLY COMPLETE THE BCS TRAVEL INFORMATION FOBM (NAVPERSTO4L]) WITHIN 3 DAYS OF
RECEIFT OF CRCERS CRIMMEDIATELY UPCHN RECEIPT CF PCS ORDERS [F DETACHMENT IS IN LESS THAN 90
DAYS OOMMANDS USING NIPS WEE SHOULD CIRECT MEMEER TC CREATE AND THEN USE THEIR OWH SELF-

gml= SEPARATION Ordars
SERVICE ACCOUNT TO COMPLETE AND SUEMIT THE 741/1 ONLINE. INSTGRIFCTICNS TO CREATE 5 3ELF-
SFRVICE ELECTRONIC SERVICE RECCRD (ESR) AODOUNT ARE LOCATED ON THE WaIP3 SPLASH SCREEN,

HTTPS: NEPEPROD NMCT NAVY MIL' (UNDER “USER INFORMATICN ™). MEMEFR SHOULD LOG ON TO THEIR ESR
ACOOUNT. THEN DOUELE-CLICK THE “UPDATE PCS TRAVEL' IOCN ON THEIR. HOMEPAGE TO ACCESS THE
AUTCMATED HAVPERS Ti41 TRAVEL INFORMATION FORM. FOR CONVENIENCE, THERE IS AN “AUTC-FILL”
FEATURE WHICH AUTCMATICALLY OOMPLETES THE PC3 ITINERARY FROM THE MEMEFR'S CURRENT ACTIVE
ORDERS MEMEGER NEER CNLY COMPLETE CR ADFUST PCS DETATLS SFECIFIC TO DEFENDENT TRAVEL,
HOUSEHOLD GC00E WEIGHTS ANDVOR POC SHIPMENTS COMMANDS PASSPEREONNEL SERVICING CFFICES KOT
TING N3[F3 WED SHOULD FROVIDE THE NAVFERS 7411 FORM T'O MEMEER, AND URCN MEMEFR'S
COMPLETICN, VERIFY THEN MATL TC: CIRECTCOR, PERMANENT CHANGE STATION VARIANCE COMPONENT, 140
EAST #™ STREET, SUTTE 967, CLEVELAND, OH 44199-2058

------- SPECTAL INSTRUCTIONS - - - - - - -

-MEMEER ADVISED: NO FERDIEMLODGING REDEURSEMENT AUTHORIZED AT ANY TN RIATE STOREE I
102D o
SATLCR. & HOME OF RECORT: TREMERTON, WA, US

SATLOR S FLACE OF ENTRY TO ACTIVE DUTY (FLEAD): PORTLAND, OR. U3
bl Lok,
CHARACTER OF SERVICE: Honomahls
EFFECTIVE DATE OF SEPARATICON: 31 DEC 2015
- COMPLY WITH MILFEREMAN 1310-100 REGARDING TREAVEL TIME AUTHORIZED IN EXECUTEON OF THESE
CEDERS

- MEMEER. ADVISED: SHIFFING HHG? HAVE MCVE QUESTIONS! WANT TO MAKE A DIFFERENCET NOW VOU CAN
PFROCESS VOUR HHG SHIPMENT APFLICATION AND RECETVE COTENELING CWLINE AT YOUR CONVENIENCE AT
TWW MOVE MIL. VOU MUST COMPLETE THE CUSTOMER SATISFACTION SURNVEY AFTER MOV E15 COMPLETE
CONTACT TEANSPORTATION SFECIALIST TO ANSWER QUESTIONS AND PROVIDE GUIDANCE CONCERNING YOUR
HHG SHIPMENT MCONDAY THROUGH FRIDAY 0800-1719 OR EY EMAIL AT: HOUSEHOLDGOODEENAVY M
- MEMEER. DIRECTED: TO COMPLETE SEPARATION ANDVORRETIREMENT PHYAICAL WITHIN 130 DAYVS FRICR TO
THE LAST DAY OF ACTIVE DUTY PER MANMED P-117, CH 12
- IF HOSFITALIZED AT ANY TIME DURING FERIOD FRECEDING DATE OF EEPARATION OR RETIREMENT TRANSFER
TO FLEET RESERVE, VOU SHOULD ADVISE NPC BY MESSAGE CONCERNING DIAGNCELE, PROGNOELS, AND
FROPCEED PERICD OF HOSPITALIZATION.

1 1. Issuer

2. Order Number

3. Issue Date

4. Authorized Location(s)

Separatees are authorized to ship from current
duty station to Home of Record (HOR) or Place
Entered Active Duty (PLEAD) whichever distance
is greater.

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683)
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Effective Date Calculation

Why is Effective Date important? Because it determines the
entitlement for transportation of dependents and shipments of
Household Goods (HHG)

For members separating/retiring, the effective date is the last day of
active duty
EEJ One Day Eff[;z::lve

NOTE: members will need to talk to their Command Admin or Order Issuing Authority to determine how many days
are allowed for travel.

Authorized
Travel Days

For all others: bt Y=

EX 1. Member ordered to perform a PCS (Permanent Change of Station) with a report
date of 04 June. Members travels by privately owned vehicle (POV) and is authorized 7
days of travel. Member takes leave and marries spouse in September. Can member ship
new spouse items? NO — if member marries AFTER effective date, spouse is not eligible
to ship household goods.

EX 2: Member graduates from school on 23 June; marries spouse on 01 July. Report date
is 10 July; member travels by POV and is authorized 3 days of travel. Can member ship
new spouse items? YES — if a member marries PRIOR TO the effective date, spouse is
eligible to ship household goods.

For assistance: householdgoods@navy.mil /855-HHG-MOVE (444-6683) / https://www.navsup.navy.mil/household



mailto:householdgoods@navy.mil
https://www.navsup.navy.mil/household

Contacts

» For technical assistance logging into the Defense Personal
Property System (DPS) contact the DPS System Response
Center (SRC) available 24/7:

» Toll-Free: (800) 462-2176
» Commercial: 618-589-9445
» Email: usarmy.scott.sddc.mbx.g5-SRC-DPS-HD@mail.mil

» For assistance navigating your DPS application review the
guides available on our webpage at

https://www.navsup.navy.mil/public/navsup/hhg/dps _guides/
OR
= Email householdgoods@navy.mil
* Phone: 1-855-HHG-MOVE (855-444-6683)
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NAVSUP Household Good Webpage: www.navsup.navy.mil/household
DOD Household Goods Portal: http://www.move.mil
JTR: https://www.defensetravel.dod.mil/Docs/perdiem/JTR.pdf

NAVSUP P 490:
https://www.navsup.navy.mil/site/public/household/downloads/NAVSUP P490.pdf

It’s Your Move Booklet: www.ustranscom.mil/dtr/part-iv/dtr_part _iv_app k 1.pdf
POV Locator: http://www.pcsmypov.com/

Shipping a POV: www.ustranscom.mil/dtr/part-iv/dtr_part_iv_app Kk 3.pdf
Storing a POV:. www.ustranscom.mil/dtr/part-iv/dtr_part_iv_app Kk 4.pdf
Weight Estimator Form: https://move.mil/resources/weight-estimator

PPM Estimator Tool: https://move.mil/resources/ppm-estimator

Locator Maps (Personal Property Office or Weight Scales):
https://move.mil/resources/locator-maps

For assistance, email: householdgoods@navy.mil / call: 855-HHG-MOVE (444-6683)
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For additional information or assistance:
www.facebook.com/navyhhg
®» www.pinterest.com/navyhhg
@  www.youtube.com/navyhhg

) www.twitter.com/navyhhg
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